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Department of Theatre and Dance 
 

The Theatre Center hours are 7 a.m. to 12 p.m. Monday through Saturday. Students with 

questions or concerns should first consult with the appropriate faculty member, then, if 

necessary, call or write the Department Office. The Office of the Department of Theatre 

and Dance is housed in the Theatre Center, Room 101, and is open 8 a.m. to 5 p.m. 

Monday through Friday. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The Department of Theatre and Dance is part of the College of Fine Arts and 

Communication.  
 

 

 

Contact Information 

Texas State University-San Marcos 

Department of Theatre and Dance 

601 University Drive 

San Marcos, TX 78666-4616 

 

Phone Number: (512)245-2147 

Fax Number:  (512)245-8440 
 

Dance Division: (512)245-2949 
 

  

 



  

 

Mission 

The Department of Theatre and Dance is committed to providing outstanding instruction in all 

areas of theatre/dance production and performance. Our goal is to provide our students with the 

best possible preparation for careers as teachers and professionals in the theatre and dance 

industry. Our dedication to addressing the individual needs of each student has earned our 

program a reputation as one of the finest in the region. 

The Department of Theatre and Dance facilities include three major performance spaces in the 

Theatre Center: The University Theatre, a modified proscenium stage, with a seating capacity of 

348; the Studio Theatre, a flexible "Black Box" performance area; and The Glade Theatre, an 

outdoor theatre located in a park-like setting. UPAC (University Performing Arts Center) and 

Evans Auditorium are alternate performance spaces used by the department on occasion. 

The Department of Theatre and Dance serves approximately 350 undergraduate and graduate 

students pursuing programs of study leading to the Bachelor of Arts, Bachelor of Fine Arts, 

Bachelor of Science (dance), and Master of Arts degrees.  

 

The Dance program at Texas State University offers a unique approach to dance that is designed 

to emphasize biomechanical efficiency and to develop a unique aesthetic approach to dance.  

This training has been effective in developing outstanding performers, but also fits smoothly into 

the educational setting. The program also offers students performance opportunities through the 

student dance company, Orchesis, and the professional dance company, Opening Door Dance 

Theatre. These groups perform on a regular basis throughout the year presenting both original 

and established choreography. Students enrolled in the Advanced Choreography course are given 

an opportunity to showcase their talent each semester in a special concert. The performance 

opportunities at Texas State University help to prepare the dance majors and minors by offering 

"real life" experiences within the curricula. 



  

 

Faculty and Staff Members 

Department of Theatre & Dance 

Theatre Faculty & 
Staff 

  Email Address  

Janice Paige Bishop, 

M.F.A., Lecturer 

 

Acting for Stage and Film  jb31@txstate.edu 

Debra Charlton, Ph.D., 

Assistant Professor 

 

Director of Graduate Studies, 

Dramaturgy  

dc21@txstate.edu 

Tom Copeland, 

Lecturer 

 

Business of Film, Film 

Development 

tc20@txstate.edu 

Michael Costello, 

M.F.A., Associate 

Professor 

 

Head of Acting, Directing for 

Stage  

 

 

 

Michael.Costello@txstate.edu 

 

 

 

 

John Fleming, Ph.D., 

Chair 

 

Theatre History jf18@txstate.edu 

Melissa Grogan, 

M.F.A., 

Assistant Professor 

 

Vocal Coach 

 

 

 

 

mg35@txstate.edu 

 

 

 

 

Kaitlin Hopkins, 

Lecturer 

 

Head of Musical Theatre kh40@txstate.edu 

Sheila Hargett, M.F.A., 

Professor 

 

Costume Design  sh10@txstate.edu 

J. Jay Jennings, M.A., 

Lecturer 

 

Movement, Acting for Stage jj17@txstate.edu 

Laura Lane, M.F.A., 

Assistant Professor 

 

Acting for the Stage  llane@txstate,edu 

Eugene Lee, Program 

Faculty 

 

Artist in Residence mreugenelee@txstate.edu 

 

mailto:jb31@txstate.edu
mailto:dc21@txstate.edu
http://www.finearts.txstate.edu/theatre/faculty/fleming-j/home.htm
mailto:jf18@txstate.edu
mailto:mg35@txstate.edu
mailto:sh10@txstate.edu
mailto:jj17@txstate.edu
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Sandra Mayo, Ph.D., 

Associate Professor 

 

Ethnic Theatre & Director of 

Multicultural & Gender Studies 

sm37@txstate.edu 

Monica Michell, 

M.F.A.,  

Senior Lecturer 

  

Head of Teacher Education, 

Child Drama 

monicamichell@txstate.edu 

 

Nadine Mozon, M.F.A., 

Assistant Professor 

 

Acting and Movement for Actors  

 

 

 

nm15@txstate.edu 

 

 

 

David Nancarrow, 

Ph.D., Visiting 

Professor 

 

Lighting Design  

 

dn17@txstate.edu 

 

Charles Ney, Ph.D., 

Professor 

 

Head of Acting, Directing for 

Stage 

cn12@txstate.edu 

Michelle Ney, M.F.A., 

Professor 

 

Head of Design and Technology mn10@txstate.edu 

Charles Pascoe, Ph.D.  

Professor 

 

Head of Child Drama  cp05@txstate.edu 

William R. Peeler, 

M.F.A., Professor  

Introduction to Fine Arts BillPeeler@txstate.edu 

James Price, M.F.A., 

Lecturer 

 

Musical Theatre, Playwriting jp72@txstate.edu  

Shane Smith, M.F.A. 

Assistant Professor 

 

Technical Director ss42@txstate.edu 

Richard Sodders, Ph.D., 

Professor 

 

Directing for Stage & Film rs14@txstate.edu 

 

 

 

 

 

 

        

mailto:sm37@txstate.edu
mailto:mm26@txstate.edu
mailto:cn12@txstate.edu
http://www.finearts.txstate.edu/theatre/faculty/m.ney/home.html
mailto:mn10@txstate.edu
mailto:cp05@txstate.edu
mailto:jp72@txstate.edu
mailto:rs14@txstate.edu
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Dance Faculty    Email Address  

Ana Baer-Carrillo, 

M.F.A., Assistant 

Professor 

 

Ballet, Video Dance, Production and 

Choreography 

ab60@txstate.edu 

Kaysie Seitz-Brown, 

M.F.A., Lecturer 

 

Dance Technique, Creative Movement for 

Children 

ks34@txstate.edu 

Caroline Sutton Clark, 

Lecturer 

 

Department of Theatre & Dance cs41@txstate.edu 

Tammy Fife, M.F.A., 

Senior Lecturer 

 

Beginning Ballet, Jazz Dance Pedagogy 

 

tf10@txstate.edu 

 

Michelle Nance, 

M.F.A., Assistant 

Professor 

 

Intermediate/ Advanced Technique, 

Performance, Production, Choreography 

mnance@txstate.edu 

LeAnne Smith M.F.A., 

Professor 

 

Director of Dance, Dance History, 

Kinesiology, Choreography, Advanced 

Modern Dance. 

ls14@txstate.edu 

Pat Stone, M.A., 

Lecturer 

Dance Composition, Dance Improvisation, 

Laban Movement Analysis 

ps13@txstate.edu 

 

 
Staff  E-mail Address 

Annie Patton Administrative Assistant III np01@txstate.edu 

Lori Smith Administrative Assistant II ls52@txstate.edu 

Sandra Foglia Dance Administrative Assistant and 

Website 

sandrafoglia@txstate.edu 

Dwight Markus Scene Shop Supervisor dm52@txstate.edu 

Christina P Hobbs Costume Cutter/ Draper ch62@txstate.edu 

Lindsay Jones, M.F.A. 

 

Costume Shop Manager lj14@txstate.edu 

Tina Hyatt Academic Advisor th16@txstate.edu 

mailto:ls14@txstate.edu
mailto:ps13@txstate.edu
mailto:ps13@txstate.edu
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     2009-2010 Main Season 

Texas State University-San Marcos 

Department of Theatre & Dance 
 

Texas State Black and Latino Playwrights Conference 
     Slashes of Light by Judy Tate                    The Bonobos by Amparo Garcia-Crow 

          Directed by Melissa Maxwell                              Directed by Elizabeth Pena              

             September 18 7:30 p.m.                                        September 19 7:30 p.m. 

             September 19 2:00 p.m.                                        September 20 2:00 p.m.  

               Rm. 209, Theatre Center               Rm. 209, Theatre Center 
 

Big Love  
 by Charles Mee 

 Directed by Caleb Straus 

Oct. 6-10 at 7:30 p.m. and Oct. 11 at 2:00 p.m. 

 $10 general, $7 students 

 

Bat Boy: The Musical 
Book and Lyrics Keythe Farley and Brian Flemming 

Music by Laurence O‘Keefe 

Directed by Kaitlin Hopkins 

Nov. 11-14, 18-21 at 7:30 p.m.; Nov. 15, 22 at 2:00 p.m. 

$10 general, $ 7 students 

 
Arcadia 

Directed by Richard Sodders 

Feb. 16-20 at 7:30 p.m., Feb. 21 at 2:00 p.m. 

$10 general, $7 students 

 

Musical Revue 
 Directed by Kaitlin Hopkins 

March 17-20; March 23-27 at 7:30 p.m.; March 21, 28 at 2:00 p.m. 

Studio Theatre 

$10 General; $7 students 

 
The Servant of Two Masters 

Directed by Michael Costello 

April 20-24 at 7:30 p.m.; April 25 at 2:00 p.m. 

$10 General; $7 students 

 
 
 
 

Theatre Box Office (512)245-2204 
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2009-2010 STUDIO SEASON 
 
 

Terminal  
by Susan Yankowitz 

Directed by Aisha Melhem 

Oct. 29-31 at 7:30 p.m.; Nov. 1 at 2:00 p.m. 

 

Vinegar Tom  
by Caryl Churchill 

Directed by Lara Willars 

Feb. 4-6 at 7:30 p.m.; Feb. 7 at 2:00 p.m. 

 
Dead Manôs Cell Phone   

by Sarah Ruhl 

Directed by Christine Tankersley 

April 8-10 at 7:30 p.m.; Apr. 11 at 2:00 p.m. 

 
 
 

2009-2010 Special Production 

 
In The Company of Sinners and Saints  

by Monica Michell 

Directed by Heidi Harrison 

Sept. 20, 27 4:00 pm and 8:00 p.m. 

Sept. 21, 28 at 8:00 p.m. 

Sept. 22, 29 at 8:30 p.m. 

Alkek Teaching Theatre (Rm. 250) 

Free for students enrolled in University Seminar 
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2009-2010 Dance Concerts 
 

 

Opening Door Dance Theatre 
Oct. 29 & 30, 7:30 p.m. 

Evans Auditorium.   

$10 general/$5 Students (cash only) 

Join us for Opening Door Dance Theatre's 25th Anniversary Gala.  The company presents 

professional dance concerts featuring the choreography of Texas State Dance faculty, alumni, 

and guest artists.  

Choreographers' Showcase  
Nov. 19 & 20 at 7:30 p.m. 

Nov. 20: matinee at 2:00 p.m 

Jowers Studio 178 

$5 at door (cash only) 

This concert features the choreography of students enrolled in ―Advanced Choreography.‖ Also 

included is faculty choreography set on the ―Performance Workshop‖ class.  

Dancers in Flight 
Feb. 11 &12  at 7:30 p.m. 

Evans Auditorium 

$5 at door (cash only)  

An eclectic mix of Choreography and performance by TX State's Orchesis Dance Company.  

Special Guest Artist choreography will also be showcased. 

Side Show 
March 18 and 19 at 7:30 p.m. 

Jowers Studio 178 

$5 at door (cash only) 

A multi-media, highly entertaining mix of dance and performance genres presented by students, 

alumni, and guests of the Texas State Dance Division. 

Choreographers' Showcase  
April 22 and 23 at 7:30 p.m.  

April 23 matinee at 2:00 p.m 

Jowers Studio 178 

$5 at door (cash only) 

This concert features the choreography of students enrolled in ―Advanced Choreography.‖ 

 

 

For Dance Program Information call (512) 245-2949 
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Important Dates 2009-2010 
 
 
 
Fall 2009/Spring 2010 

  
 

Fall 2009      Theatre Educator Network of Texas 

MANDATORY MEETING FOR ALL BFA THEATRE CERTIFICATION MAJORS 

Refreshments and Important New Information 
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Undergraduate Programs 

Our undergraduate curriculum in the Theatre Division is highly regarded. We combine 

commitment to the core academic values of liberal arts education with rigorous theatrical 

training. 

Flexible degree plans offer concentrations in a variety of disciplines, including teacher 

certification, acting, design/technical, and pre-directing. The B.F.A. pre-professional program 

offers highly specialized options in actor training, design, and musical theatre. 

Admission to this selective program is by audition only. Students must complete at least 60 

semester hours in theatre with a "B" average before applying for admission. 

Curriculum Guides are available for the following areas: Directing, Theatre History and 

Dramatic Criticism, Graduate Theatre Courses. 

 

Curriculum Guides are available for the following areas: B.A. Program, B.F.A. Program 

(basic), B.F.A. Program (Musical Theatre), B.F.A. Program (with Teacher Certification), Minor 

in Theatre. 

 

Theatre Core Curriculum 
(Taken by all majors) 

 

1358  Stagecraft 

1364  Beginning Acting 

2111  Theatre Activities 

2338  Stage Lighting 

3320 Theatre History I 

3321  Theatre History II 

3344, 46, or 4345 Costumes 

4364  Directing 

 

Bachelor of Arts 

Theatre Core Curriculum, plus, TH courses: 

1354 Movement I  

1365 Intermediate Acting  

2111 Theatre Activities  

BA students must take an additional 3-6 hours of Advanced TH. 

http://www.finearts.txstate.edu/theatre/Graduate/graduate_studies.htm#1200
http://www.finearts.txstate.edu/theatre/Graduate/graduate_studies.htm#1500
http://www.finearts.txstate.edu/theatre/Graduate/graduate_studies.htm#1500
http://www.finearts.txstate.edu/theatre/Graduate/graduate_studies.htm#1600
http://www.finearts.txstate.edu/theatre/Undergraduate/ba_theatre.html
http://www.finearts.txstate.edu/theatre/Undergraduate/bfa_theatre.html
http://www.finearts.txstate.edu/theatre/Undergraduate/bfa_theatre.html
http://www.finearts.txstate.edu/theatre/Undergraduate/bfa_music_theatre.html
http://www.finearts.txstate.edu/theatre/Undergraduate/bfa_theatre_teach.html
http://www.finearts.txstate.edu/theatre/Undergraduate/minor_thtr.html
http://www.finearts.txstate.edu/theatre/Undergraduate/minor_thtr.html
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Bachelor of Fine Arts- Teacher Certification 

Theatre Core Curriculum, plus, TH courses 

1354  Movement I 

1365  Intermediate Acting 

2111  Theatre Activities 

4310  Theatre Curriculum Development 

4320  Directing Theatre Activities 

4357  Scene Design 

4365  Directing II 

 
Bachelor of Fine Arts - Acting 

Theatre Core Curriculum, plus, TH courses: 

1354 Movement I     

1355 Movement II  

1340 Voice and Diction  

1365 Intermediate Acting  

2111 Theatre Activities   

2354 Characterization  

2356 Intermediate Voice  

3342 Acting for TV/Film  

3343 Stage Makeup 

3365 Acting Styles  

3367  Dramatic Theory & Analysis 

3390 BFA Apprenticeship I  

4361 Stage Dialects  

4390 BFA Apprenticeship II  

4391 BFA Apprenticeship III  

4392 BFA Apprenticeship IV  

4393 BFA Apprenticeship V  

 
Bachelor of Fine Arts - Tech/Design 

Theatre Core Curriculum, plus, TH courses: 

3367 Dramatic Theory & Analysis   

3390 BFA Apprenticeship I  

4338 Advanced Stage Lighting  

4345 Costume Design  

4357 Scene Design  

4390 BFA Apprenticeship II  

4391 BFA Apprenticeship III  

4392 BFA Apprenticeship IV  
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4393 BFA Apprenticeship V  

BFA students must also take 6-9 hours of Advanced TH in a specific area of specialization, 

chosen in consultation with Head of Design and 6-9 hours from Art, Tech and/or Physics. 

 
Bachelor of Fine Arts - Pre-Directing 

 
Theatre Core Curriculum, plus, TH courses:  

1340 Voice and Diction 

1354 Movement I  

1355 Movement II  

1365 Intermediate Acting  

2111 Theatre Activities  

2354 Characterization  

2356 Intermediate Voice  

3342 Acting for TV/Film  

3367 Dramatic Theory & Analysis  

4357 Scene Design  

4363 Directing for TV/Film  

4365 Directing II 

 

Bachelor of Fine Arts - Musical Theatre 
 

Theatre Core Curriculum plus TH & MU courses: 

1354 Movement I   

1365 Intermediate Acting  

3342 Acting for TV/Film  

3390 BFA Apprenticeship I  

4390 BFA Apprenticeship II  

4391 BFA Apprenticeship III  

4392 BFA Apprenticeship IV  

4393 BFA Apprenticeship V  

MU 1210     Aural Learning I 

MU 1211     Music Theory I 

MU 1212     Aural Learning II 

MU 1213     Music Theory II 

MUSP 1203Y Voice (twice) 

MUSE 1121K Performance Seminar (twice) 

MUSP 1108W  Piano Class 

MUSP 1110W  Piano Class 

MUSP 1113I  Concert Choir 

MUSP 2205 Voice (Twice) 

MUSE 2121K Performance Seminar (Twice) 

MUSE 2113I  Concert Choir 

MUSP 3107Y  Voice (Twice) 

MUSP 4109Y Voice (Twice) 

MU 3207   Fundamentals of Conducting 
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MU3315   History & Analysis of Music I 

MU3316 History & Analysis of Music II 

BFA-Musical Theatre students must also take 9 hours of Advanced TH, chosen in consultation 

with an Academic Advisor. 

 
Minor in Theatre 

 
A minor in theatre requires 24 hours, including TH 1358, 1364, 2338, and 15 additional TH 

hours, 9 of which must be advanced. 

 

Graduate Programs 
 

The Theatre Division offers a Master of Arts degree with emphases in directing, history and 

criticism, and playwriting.  The graduate program provides quality academic training for students 

who intend to teach at the secondary or college level, to continue graduate education at the 

doctoral level, or to seek a career in community or professional theatre.   

Study Abroad Program 

Texas at Stratford: Summer Session I 

This intensive five-week course immerses students in the language and culture of Shakespeare's 

plays. Following two weeks of coursework at Texas State, students travel to Shakespeare's 

hometown, Stratford-upon-Avon, to attend performances at the Royal Shakespeare Company and 

Globe Theatre (London). Students attend lectures on dramatic text and theatre history taught by 

leading Shakespeare scholars, and receive practical instruction in classical performance, period 

dance, fencing, and voice. The program is led by Dr. Debra Charlton, and offers six hours of 

undergraduate or graduate credit. 

Advising 

The Department of Theatre and Dance encourages all majors to seek academic advising before 

each registration and at any other time academic questions arise.  The Advisor‘s role is to help 

students understand academic requirements and plan schedules to meet those requirements as 

well as address the choice of specialization and career preparation issues. 

Currently, the Department employs a half-time staff advisor for theatre majors, and dance majors 

are advised by the Director of Dance, LeAnne Smith Stedman, Room 178 Jowers (512)245-

2949. 

Students should also seek advising from the program heads for the BFA Acting Program, 

Design/Tech Program, Education, or Graduate Program. 

Contact Information: 

 



Theatre Student Handbook 

 

 

  

 

18  

Deanôs Office: 

Phone: (512)245-2308 Office: Old Main 112 

Fax: (512)245-8334 

Web: http://www.finearts.txstate.edu/ 

 

Advising Center: 

Phone: (512)245-1932 Office: Old Main 110 

Fax: (512)245-8334 

Web: http://www.finearts.txstate.edu/advising 

 

Theatre Advisor: Fred March 

Office Location:  Theatre Center, Room 102 

Office Hours: Monday, Wednesday, and Friday, 8-1 p.m. 

 

Office Hours: week before regular  

Registration: daily 

Phone: (512)245-2147 

E-mail: fm01@txstate.edu 

 

Classrooms 
 

The classrooms for larger academic classes are 206 and 209. Room 209 is frequently used as an 

alternate performance space.  Dance classes are held in Jowers Center dance studios, 175 and 

178. Performances classes are held in 106,108, 206, 209, the Studio Theatre, and Understage. 

Design classes are held in rooms 110, 116, 201 and shop. Tech classes are held in the shop and 

on the main stage. 

Communication 
1. Production Callboards: hall near green room. 

2. General Bulletin Boards: in hallways; students may post general announcements. 

3. Costume Shop Bulletin Board: outside Costume Shop. 

4. Design/Tech Bulletin Board: outside Room 110. 

5. Shop Bulletin Board: in shop. 

6. B.F.A. Acting Bulletin Board: outside the office of the head of the Acting Program, Dr. 

Chuck Ney. 

7. Education Program Bulletin Board: outside of Education Program coordinator‘s office. 

8. Department Chair Bulletin Board: hall near Green Room. 

*Flyers for a specific event should be removed from these boards 24 hours after the event has 

taken place. Nothing may be posted in the main lobby.  

 

mailto:fm01@txstate.edu
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Department Policies 
Audition and Casting 

B.F.A. acting students must audition for all main stage productions and accept the roles for 

which they are cast. All Texas State students are eligible to audition for mainstage productions; 

however, a student must have an academic G.P.A. of 2.5 to be cast. Auditions take place in the 

fall for the fall productions, and in the spring for the spring productions. Sometimes auditions 

occur during the fall for the children‘s show and first spring production.  In addition to the main 

season shows, students have opportunities in the fall and spring to audition for the following 

shows: graduate student directed, At Random, Ethnic Theatre Workshop, and directing class 

projects. 
Tickets 

Student ticket prices are $5.00 for students in general (this includes students from high schools, 

and other universities).  Theatre majors pay $3.00 per ticket. This is only for theatre majors at 

Texas State University.  A theatre major in a production is allowed two (2) complimentary 

tickets for one performance only – for any other tickets they must pay the theatre major rate. The 

regular price is $10.00. 
Personal Use of Facility 

The dressing rooms and showers are for main stage productions only. The student lounge may be 

used by all theatre students.  Classrooms and the Studio Theatre may be reserved for student use 

through the front office. However, only currently enrolled theatre students working on current 

productions or class projects may use the space. Contact the Department Office for classroom 

reservations. For use of the Studio Theatre, reservations must be made through the graduate 

student assistant in charge of the reservations. See the contact information on the bulletin board 

to the left of the Studio Theatre for scheduling information. Priority is given to Main Stage and 

Studio Theatre productions, class scene rehearsals, and other Theatre Department productions. 
Food and Drink 

No food or drink is permitted in classrooms and theatres unless required by the scene being 

rehearsed.  Alcohol is prohibited in the Theatre Center except under the aegis of a specific catering 

license. 

Furniture 

Rehearsal and/or classroom furniture is supplied to classrooms and performance spaces and 

should not be removed.  

Smoking 

All buildings and vehicles owned, leased, or under the supervision of the University have been 

designated as smoke-free except as follows: 
a.   Smoking is permitted outside buildings in open areas. 

b.   Smoking is permitted by artists or actors who participate in authorized performances which 

require smoking as part of artistic productions, if it is approved by the University Risk Manager. 

The application form is available in the Design/Tech Office, Room 111, and must be completed 

one week before the first use. 
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Safety/Emergency Plan and Procedures 
 

These procedures are written as guidelines for the safety and security of all the people using this 

building.  This will include students, staff, faculty, and visitors during the normal academic day 

of classes, evenings, and weekends as they prepare for theatrical productions, and the general 

public attending these productions in the evenings, during the week, and on weekends. 

 

They cover the actions to be taken by all occupants of this building in the event of an emergency 

or panic situation, namely fire or severe weather and like emergencies.  Any existing condition 

that will hinder or prevent the immediate and easy implementation of these procedures should be 

reported immediately to the Chair of the Theatre and Dance Department.  

 

General Information 

1. A copy of the Safety/Emergency Plan and Procedures will be made available to all 

faculty, graduate students, staff, and visitors who will fall in the general category of 

Building Safety Monitor. 

2. The Emergency Procedure for Fire and Tornadoes and floor plan with departure routes 

will be posted permanently in each classroom, lab/work area, and lobby. 

3. The Building Safety Monitors will need to familiarize themselves with this plan and the 

procedure to follow. 

4. A test of emergency procedures will be conducted regularly by the University safety 

officer. 

5. In the event of a false alarm, dial ―O‖ and inform the operator. 

6. If someone sees a fire or smoke, in addition to activating alarms, they should go to the 

main detection panel to meet firemen or police and direct them to the fire. 

Duties of Building Safety Monitors 

Due to the nature of teaching classes and producing plays in the Theatre Center, there is a 

continuous change in personnel during peak use times.  The following people will be responsible 

for monitoring and implementing these emergency procedures in their areas on the floors that 

they are occupying: 

 

Faculty & Graduate Teaching Assistants- Classrooms 

Staff & Technical Graduate Students- Work Areas, Stages 

Directors & Stage Managers- Theatres, Rehearsal Areas 

Stage Managers & House Managers- Theatres, Public Areas 

Custodians- Floors they are on, Theatres during performances 

General Instructions for Safety Monitors 

Since most of the people using this building will not be familiar with alarms or emergency 

procedures, the monitors will be responsible for the following: 

1.  At the beginning of every class each semester, explain the alarm bells and the emergency 

procedures posted in each room. 

2.  In the event of an emergency, explain the nature of the emergency and the procedures to 

follow as indicated by the alarm bells. 

 3.   Enforce the safety/emergency plan. 

  A.  Encourage calmness. 

B.  Have everyone leave the immediate area and go to the appropriate area as indicated 

by the emergency. 



Theatre Student Handbook 

 

 

  

 

21  

  C.  Turn off lights and equipment, close windows and doors. 

D.  Provide for the handicapped.  Have someone assist you or appoint two others per  

individual, or as needed and available, to help get wheelchairs down stairwells or two 

people holding each other‘s wrists, form a seat to carry them out.   

  E.  Account for all individuals under your supervision at the time of the emergency. 

  F.  See that no one leaves the designated area of safety until the all clear is sounded. 

    

Fire Emergency Procedures 

If you discover a fire, activate the nearest fire pull station. 

 

If the fire alarm sounds--a bleep sound and flashing lights: 

1. Follow the instructions of your instructor, staff or production stage manager. 

2. Move quickly and carefully to the nearest exit and evacuate the building (see floor plan). 

 A.  Do not use the elevator (lift). 

 B.  Do not stop to gather belongings or wait for friends. 

3. Upon exiting the building, move away from the building toward the assembly area  

            across from the moat. 

4. Remain in the assembly area and do not try to re-enter the building until the all-clear or 

 instructed to do so by police officer or Director of Risk Management and Safety. 
 

If the tornado alarm sounds--an intermittent ring or the Civil Defense siren sounds: 

1. Follow the instructions of your instructor, staff or production stage manager. 

2. Move quickly and carefully to the nearest stairwell and go to the designated shelter area, 

 the inner hallways and under stage. 

 A   Do not use the elevator (lift). 

 B.  Do not stop to gather belongings or wait for friends. 

 C.  Do not go outside. 

 D.  Do not stand in areas near windows or glass. 

3. Remain in the designated shelter area until the all-clear announcement is received. 
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Work-Study 
Work-study positions are available in the Department Office, scene shop, and costume shop. 

Interested students should check on their eligibility for work study with the Financial Aid Office. 

If eligible, the Financial Aid Officer will give them an eligibility letter to take to the Department. 

Then, they should make their interest known to the office or shop supervisor.  If they are 

recommended for a position, the supervisor sets up the work hours and a schedule in accordance 

with the rules and regulations coordinated by Career Services. 

Scholarships 

Theatre scholarship applications have a deadline of early March each year. Application forms 

can be obtained by contacting the Theatre office.  

Undergraduate Scholarships 
 

James G. Barton Scholarship:  Available for incoming freshmen only.    

    Only one (1) scholarship is offered per year (Fall $500/Spring $500). 

 

Fine Arts and Communication Scholarships:  Available for freshmen thru seniors.  A total of 

five (5) scholarships offered each year (Fall $500/Spring $500). 

 

Ann Bradshaw Stokes Foundation Scholarships:  Available for freshmen thru seniors.  A total 

of five (5) scholarships offered each year (Fall $500/Spring $500). 

 

Theatre Alumni Scholarships:   

Available for juniors and seniors only.  A total of four (4) scholarships offered each year (Fall 

$500/Spring $500). 

 

Jenny Parker Stage Management Scholarship:  Available for juniors and seniors.  Must have 

experience as stage manager for at least two or more productions to qualify.  One (1) scholarship 

offered each year (Fall $500/$pring $500). 

 

Larry Hovis Acting Scholarship:  Available for sophomores, juniors, and seniors.  One (1) 

scholarship offered each year (Fall $500/Spring $500). 

 

R.J. Publications Scholarship Fund 

Available to sophomore through senior theatre students. Award of $1,000.00, half in fall and half 

in spring, if conditions of academic expectations are met. Application deadline for 2007 is June 

30. 

 
Note on scholarships: 

Incoming freshman are evaluated by their ACT/SAT scores and recommendation letters from at 

least two faculty members. 

 

Current students and transfer students are evaluated by GPA.  Must have at least a 3.00 to 

qualify. 
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There are also Mitte Scholar scholarships for both undergraduate and graduate students in 

Theatre. 

 
Graduate Scholarships 

 

J. Peter Coulson Graduate Scholarship:  One (1) scholarship offered each year (Fall 

$500/Spring $500.)  Must be a graduate student. 

 

Students may also apply for these graduate scholarships:  

Graduate Scholars 

Celebrity Classic 

Fine Arts and Communication 

See the graduate college website for information about additional graduate scholarships. 
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Alpha Psi Omega 

The Iota Epsilon cast of Alpha Psi Omega is Texas State's chapter of the national theatrical 

honor fraternity. Our mission is to promote and strengthen theatre at Texas State University-San 

Marcos. Our goals are to provide support for theatre at Texas State, to offer opportunities for 

increased interaction among students possessing theatrical interests, and to increase public 

appreciation for the value of theatre.  

Eligible for Membership: 

Any Texas State student who has an appreciation for theatre or wants to do service for the 

Theatre and Dance Department is eligible. 

 

Membership Drives: 

The pledge process takes place every fall semester. Look for signs around the building in late 

August or early September. 

 

How can interested theatre students apply or make their interest known? 

The fraternity has what is called a "Getting to Know You" activity at the beginning of each fall 

semester for anyone interested in joining Alpha Psi Omega. Students can come and find out any 

information they need about our organization as well as meet the year's officers and many 

current members.  Look for signs around the Theatre Center in late August or early September. 

 

Special Events and Projects  

Winter Banquet: Each year the organization holds a winter banquet in December to welcome 

new members and to celebrate the pledge semester. The banquet is open to all Alpha Psi Omega 

members. 

 

Concessions: Members run concessions for almost every show in the department.   

 

Moat Floats: We have 2 or 3 "moat floats" per semester to clean the litter from the moat around 

the Theatre building.  

 

Fundraising: In the past, Alpha Psi Omega has raised money for the American Breast Cancer 

Society and the Larry Hovis Scholarship fund.  Members also participate in service activities 

such as Bobcat Build and sometimes sponsor activities and productions in need of sponsors. 

The Ramsey Awards are given out each year to theatre students through the votes of all the 

Texas State theatre students and faculty, as well as members of the Alpha Psi Omega 

organization. The Ramsey Awards ceremony takes place the day before dead day each spring 

semester, usually in very early May. Students who want to help with the awards ceremony 

should fill out an application communicating what they want to do.  There are many jobs, 

including directors, choreographers, stage managers, and many other technical positions.  Each 

year, nearly every member of Alpha Psi Omega is involved in one way or another. 
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The awards categories are as follows: 

Best Actor in a Leading Role 

Best Actress in a Leading Role 

Best Actor in a Supporting Role  

Best Actress in a Supporting Role 

Best Actor in a Minor Role   

Best Actress in a Minor Role 

Best Costume Design 

Best Lighting Design  

Best Scene Design 

Best Stage Manager 

Best Ensemble  

Rookie of the Year 

Best Off Main Stage Production 

Best Scene Shop Assistants 

Best Costume Shop Assistants 

 

Special Auditions 

University/Resident Theatre Association Auditions 

Each winter the University/Resident Theatre Association holds a series of auditions and 

interviews involving hundreds of the country‘s outstanding undergraduate and advanced theatre 

students.  The national Unified Auditions and Interviews are conducted in New York City, 

Chicago, and San Francisco, with candidates coming from around the world. Candidates 

interested in acting, design (scenic, lighting, costume, sound), directing, theatre technology, stage 

management, playwriting, and theatre management, are provided the opportunity to vie for 

numerous positions with graduate schools, and for seasonal employment with summer theatre 

companies, Shakespeare festivals, and other professional producing organizations. Membership 

in U/RET is NOT required for students to participate. 

 

-U/RTA official summary 

 

Unified Professional Theatre Auditions 

Students also have the chance to audition through UPTA which will award them the opportunity 

to work in  quality theatres as paid year-round employees, paid in-job employees, or paid interns. 

The pre-professional auditions are for both Acting and Technical students who have received 

their BA or BFA. 

 

Southeastern Theatre Conference 

Students who attend these auditions are seeking admission or transfer to a graduate acting and 

design/technical program, financial aid, information about scholarship, or summer employment. 

Auditionees will be accepted by application only, and the application must include a nomination 

by a theatre educator. Students who are accepted will be allowed to audition/interview. All 

participants must be current members of SETC. 
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New England Theatre Conference 

The annual NETC Theatre Auditions draws producers, directors, talent agents, and training 

institutes from throughout New England and around the country to audition and interview NETC 

members for positions in summer and year-round professional theatres. Positions include actors, 

singers, dancers, designers, technicians, and productions staff. On average, about 60 companies 

are represented. They range from equity and non-equity summer stock, to Shakespearean and 

Renaissance Festivals, Music Theatres, children‘s theatres, revues, and many others. Casting 

companies, professional theatre companies, and conservatories are also represented. 

 

-NETC official summary 

 

StrawHat Auditions 

StrawHat is an organization that supports the careers of non-equity actors and technical artists 

looking to start and continue their professional careers in the theatre. Its main activity is to 

produce the StrawHat Auditions, which are held in New York every spring. Over three days, 

over 750 actors and ―techies‖ and staff from over forty theatres attend. Actors audition for 

available positions in the theater‘s summer seasons while technical people have their resumes 

posted online for phone and onsite interviews. The theatres that attend the auditions produce 

everything from melodrama to plays, and from history fairs to musicals. Most are summer stock 

theatres, but some are regional theatres that run almost year round. They are looking for dancers, 

leading players, and chorus members--all types, all sizes, all genders, all colors, all skills. 

 

-StrawHat official summary 

 

KC/ACTF Irene Ryans  

(Kennedy Center American College Theatre Festival) 

ACTF is an exciting opportunity for our students to interact with their peers and gain regional or 

national levels of the competition, and these productions are therefore not designed for travel. 

However, an adjudicator does attend the productions to give feedback to the participants, 

including director, designer, and actors.  The adjudicator chooses two actors from each 

production, they will go to the annual ACTF regional meeting (usually held in February) and 

perform a monologue and (with a partner of their choice who travels with them) two scenes.  

Regional finalists and their partners travel to Washington D.C. to compete for the Irene Ryan 

scholarship at the Kennedy Center, usually in April. The Regional Scholarship is for $500 while 

the National Scholarship is for $1000 at the school of the winner‘s choice. 



  

Production Information 

Performance Spaces 

1. Mainstage Theatre 

The Main Stage Theatre is a modified proscenium theatre that seats 347.  It is used 

for performances of departmental productions.  No food or drink is allowed in the 

space.  The scene shop foreman oversees the use of this space.   

 

2. Studio Theatre 

The Studio Theatre is a small black box theatre that seats approximately 80.  It is used 

for performances of departmental productions, class projects, and classes.  No food or 

drink is allowed in the space.  The Studio Theatre must be reserved through the front 

office, and is to be used only for departmentally sanctioned performances.  

 

3. Glade Theatre 

The Glade Theatre is an outdoor theatre located off Moore Street.  It seats 

approximately 600.  The Glade Theatre is used for departmental productions. 

 

4. University Performing Arts Center 

The University Performing Arts Center is managed by the School of Music.  The 

space is occasionally used by the Department of Theatre and Dance for departmental  

productions. 

 

5. Evans Auditorium 

Evans Auditorium is a university venue.  Our dance productions are often performed 

in this space.  Touring productions also often perform in Evans. 

Season Selection 

Season selection is done by a committee of interested faculty members and student 

representatives.  There is a rotation of genres to provide an educational experience which 

includes classics, contemporary pieces, musicals, drama, and comedy.   The committee reviews 

submissions, working to ensure that selections will offer roles that are inclusive and balanced for  

the gender and ethnic makeup of the department.   

Production Calendar 

Once we have come up with a season of plays, the Head of Design & Technology develops the 

production calendar with the Department Chair, consulting with technical areas to ensure 

appropriate lead time is allowed for production.  

Design Assignments/Stage Manager Assignments 

Once the season is determined, design assignments are made by the Design/Tech area and posted 

outside Room 110.  Stage Management assignments are made by the Head of Design and 

Technology in consultation with the stage management teacher and Department Chair.   

 

Stage Managers are required to take the stage management course before they can stage manage 

a department production. 

Design Meetings 

Design meetings are held well in advance of shop deadlines with the director and designers. 
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Production Meetings 

These are the meetings that happen among the production team once the show moves into the 

shop:  Stage Manager, Director, Designers, Advisors, Shop Managers, Publicity, Dramaturgy, 

Props, etc.  These meetings happen every Monday at 12 noon.  Usually we have more than one 

show in the shops at a time, so the first show opening is at 12 noon, and the second show is at 

12:30.  The stage manager should run these meetings, asking for reports from each area.  If the 

stage manager or their assistant stage manager can‘t attend, the Head of Design & Technology 

will run the meetings and pass notes on to the stage manager.  The purpose of these meetings is 

to check progress, ask questions, and schedule necessary meetings with individual areas.    

Working With Each Area 

Usually designers schedule times when the director can come to the shops to see progress.   A 

walk through of pulled props is scheduled with the stage manager, director, scenic designer and 

props master.  Lighting designers meet with the directors to work through lighting cues ahead of 

techs in a paper tech and level set.  Costume designers may ask directors to come look at some of 

the costumes. Stage Managers need to schedule a time to pull rehearsal props with the props 

master and rehearsal costumes with the Costume Shop Manager. 

Rehearsals 

There is a midnight closing of the building, which means everyone needs to be out of the 

building by midnight.  Rehearsals need to end by 11 p.m. in order for all crews to complete their 

work. 

  

At the Glade Theatre, the goal is to end tech rehearsals by 11 p.m. We recognize, however, that 

tech rehearsals may run a little longer, as we are dependent upon the sun setting for a start time. 

Tech Week 

Tech week is when all of the technical elements come together.  Here we like to gradually 

introduce the different elements. In the 10 days prior to opening, the following will occur: 

Light Level Set   

The lighting designer meets with the director in the theatre and shows the various looks to 

the director.  The purpose of this tech is to firm up looks prior to 1
st
 tech.  This is scheduled 

during a production meeting so we can coordinate space needs.  The level set occurs after 

hang and focus, usually a few days before 1
st
 tech. 

Paper Tech 

The lighting designer, stage manager, sound designer and director meet to walk through all 

lighting, sound, and other relevant technical cues (fly, scene shifts, etc.).    

1
st
 Tech 

This is where we introduce all light, sound, scenic, and property elements into the 

rehearsal.  We usually do this rehearsal as a cue to cue, unless it is a technically simple 

show.  In that case, we often run the show, stopping as needed.  Sometimes the show is 

very complicated technically, and may need to be a cue to cue for both the 1
st
 and 2

nd
 techs. 

2
nd

 Tech 

At this technical rehearsal, we try to run, stopping as needed. 

1
st
 Dress 

This is where we introduce costumes into the technical rehearsals.  Once again, we prefer 

to run the show, stopping as needed. 

2
nd

 and Final Dress   

During these two rehearsals, we start at the performance start time and run the show. 
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Individual Production Areas 

Lights  

Lights is the first area introduced into the tech schedule. Usually there is a level set with 

the director sometime after hang and focus and before first tech.  This is scheduled in the 

production meetings so we can coordinate space needs.  Following this, the stage 

manager, director, and lighting designer will meet for a ―paper tech.‖  During the paper 

tech, they will walk through the play, cue to cue, to firm them up prior to first tech.   In 

the rehearsals immediately prior to first tech, the lighting designer may want to play with 

light looks during one of the rehearsals.  The lighting designer will defer, of course, to 

director‘s rehearsal needs.  

Scenery, Props and Sound 

The first tech is the date when all scenic, props, and sound elements should be in place 

and the real hand and furniture props are introduced to the rehearsal and the deck crew 

and sound board operator comes on board.  Depending on the show, we usually do a cue 

to cue on first tech, unless it is a technically simple show.  Then we might do a run with 

stops as needed. 

Costumes 

There are usually 3 dress rehearsals.  The costumes are usually introduced at the second 

or third tech.  The shop usually likes to have first dress, then have a day with no dress so 

they can do notes on that day, then second and third dress rehearsals.  

Production Crews 

Crew positions are assigned in TH 2111 and other course related assignments.  Other 

students are encouraged to volunteer. Contact the head of Design/Tech if you are 

interested. 

Petty Cash 

There are times when students involved in productions purchase an item to be used for a 

show. They should turn in the receipt to the office for reimbursement. Otherwise, petty 

cash is not available. 

 

Design/Tech Faculty and Staff 

 

Michelle Ney, Head of Design and Technology 

¶ Leadership of design/tech areas 

¶ Makes scene design assignments, advising of scenic designers or designing 

scenery for shows 

¶ Teach Scene Design courses, BFA Studio, Scene Painting classes 

¶ Recruitment for design/tech areas 

¶ Academic advising of design students 

¶ Coordinating and/or making production design assignments during academic year 

 

Shane Smith, Technical Director 

¶ Technical Director of scenic elements, oversee/advise student technical directors.  

¶  Keeping track of scenic and lighting equipment and making purchasing 

recommendations as needed 

¶ Supervision of scene shop manager 

¶ Scheduling use of Mainstage Theatre 
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¶ Teach technology courses 

¶ Attend production meetings 

¶ Oversee rentals/loans of lighting and scenic equipment 

¶ Supervision of stage managers and technical rehearsals 

¶ Coordinates 2111 crew assignments 

¶ Acts as production manager for area, overseeing production budgets and hiring of 

technicians as needed 

 

Sheila Hargett, Professor 

¶ Supervision of costume area and cost. design assignments/advising of cost 

¶ Designers and designs costumes 

¶ Teaching costume design, construction, history, and makeup classes 

 

Lindsay Jones, Costume Shop Manager 

¶ Supervision of labs/students in construction of costumes 

¶ Supervision of costume shop and stock 

¶ Purchasing/budgeting for costume area 

¶ Teach costume construction or makeup course as needed 

¶ Attend production meetings 

¶ Oversees rentals/loans of costumes 

 

Homa Khosh-Khui, Costume Draper/Cutter 

¶ Draping/Cutting of costumes for productions 

 

David Nancarrow, Lighting Design Professor   

¶ Teaches Lighting Design courses 

¶ Advises student lighting designers on Mainstage designs 

 

Dewey Marcus, Scene Shop Supervisor 

¶ Supervise labs and student employees in the construction of scenery for 

productions 

¶ Supervises props area in creations/acquisitions of props for  productions 

¶ Maintenance of scene shop stock and equipment 

¶ Purchasing/budgeting for scenic area 

¶ Attend production meetings 

 

Student Jobs 

 

1. Stage Manager 

¶ Reports to Production Manager (Shane Smith) and director 

¶ Reminds of meetings, tech schedules 

¶ Calls and schedules rehearsals in coordination with director.  Notices are posted on call 

board. 

¶ Attends all rehearsals, techs, performances 

¶ Calls show during techs and performances and communicates with front of house 
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¶ Schedules fittings 

¶ Assembles and maintains the Prompt Books, which is an accurate playing Texas with 

notation of cues, blocking, etc. 

¶ Insures props received hand props lists by established deadlines 

¶ Gives props master list of needed rehearsal props 

¶ Files daily rehearsal and performance reports to area heads and designers before 9 am the 

following day. 

¶ Insures rehearsal space is set up and ready for rehearsal before start time 

¶ Tapes floor plan in rehearsal space (if outside of stage area)  ahead of rehearsals in 

coordination with shop 

¶ Runs production meetings, takes notes and distributes them among staff 

¶ Starts rehearsals and calls breaks, gives director notice of upcoming breaks as arranged 

before rehearsal begins.  Rehearsals should not exceed 2 hours without a break.  During 

techs, production manager can determine breaks. 

¶ Takes notes from director, communicating with appropriate areas 

¶ Schedule someone (ASM) on book during rehearsals 

¶ Insures actors and crew keep quiet during rehearsals 

¶ Checks in with shops occasionally to be sure all is okay (i.e. actors making fittings, etc.) 

¶ Communicates call times to all cast, crew, and technical staff 

¶ Communicates with front of house 

¶ Insures department policies are followed (i.e. rehearsal times, etc.). 

 

2. Assistant Director 

The duties of the Assistant Director (AD) are quite flexible and will vary from production 

to production and director to director.  Sometimes a Director will expect the Assistant 

Director to perform duties normally assigned to the Stage Manager and vice versa.  

Communication and negotiation with the production‘s Director is important in clarifying 

the assignment of these duties.  The Assistant Director will typically act as another set of 

eyes and ears, and as a sounding board for the Director at auditions, rehearsals, and 

performances, as well as taking notes for the Director as required. However rare, the AD 

may be asked to offer constructive suggestions to the Director regarding all elements of 

the production from design to performances.  It is important to keep in mind that the 

Director should be the only person communicating these suggestions to the production 

team, including performers (unless otherwise instructed by the Director).  The Assistant 

Director should restrict comments to the Director in order to avoid confusing or possibly 

contradicting the Director‘s wishes.  It is also important to realize that the Assistant 

Director position is one of trust and confidentiality—the Director may share thoughts or 

concerns that should not be common knowledge. The Assistant Director position is an 

opportunity for students to learn firsthand an individual director's process and the 

production process as a whole. 

 

The following are some of the duties and responsibilities a Director may require of an 

Assistant Director. 

 

Pre-Production: 
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¶ Reads and studies the play; discusses interpretation and production concept with the 

Director 

¶ Attends all production conferences and auditions, taking notes for the Director; 

carries out whatever administrative duties delegated by the Director 

 
Rehearsal Period: 

¶ Assists the Director as needed; sits in on all rehearsals, taking notes and actively 

watching and listening 

¶ Communicates regularly with the Director regarding the progress of the production 

¶ Takes charge of rehearsals in absence of the Director; Director may also ask Assistant 

Director to run special rehearsals such as line-throughs, speed-throughs, etc. 

¶ Although typically the Stage Manager's duty, walks through scenes for an absent 

actor if asked 

¶ Some Directors may ask the AD to take blocking, line, and/or dialect notes; Assistant 

Director should always be prepared for such duties 

¶ Ensures that appropriate people and/or organizations are thanked in the program for 

their contributions to the production 

¶ Takes notes for the Director during the final run-throughs, technical and dress 

rehearsals 

¶ Types any rehearsal notes taken by the Director for distribution to the cast and/or 

crew, if asked 

 

Dress Rehearsal/Period: 

 Takes notes for the Director during the final run-throughs, technical and dress 

rehearsals 

 Types any rehearsal notes taken by the Director for distribution to the cast and/or 

crew, if asked 

3. House Manager 

Safety MUST be your primary concern. Familiarize yourself with all procedures concerning 

severe weather, medical emergencies, locations of: telephones, first aid kits, exits, emergency 

lights, flashlights, and other emergency needs which should be expected to arise. 

 Arrives at the theatre at least 60 minutes prior to curtain time 

 Supervises ushers directly 

 Coordinates with box office personnel 

 Becomes familiar with procedures relating to severe weather 

 Remains in the lobby throughout the performance in order to handle latecomers and 

emergency situations 

 Becomes certified in CPR and other basic first aid procedures 

 Knows locations of nearest fire extinguisher, first aid kit, and fire alarm pull 

 Maintains access to a telephone, next to which is posted emergency numbers and 

procedures 

 Posts signs and enforces prohibition of cellular phones, pagers, flash cameras and 

other recording devices 
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 Posts signs alerting the audience when any of the following are used during 

performance: strobe lights, pyrotechnics, gunfire, atmospherics (including cigarettes, 

fog, mist, haze, cigars) 

 

The House Manager is the first face the public encounters and is, therefore, representing a 

first impression for the entire Department. The responsible House Manager: 

 Disburses promotional materials, especially programs 

 Plans, decorates, and provides safekeeping of lobby displays and exhibits -- which might 

include plants/paintings/photography (Material returned in accordance with borrowing or 

loan arrangements) 

 Contacts ushers, making sure they remember their commitment  

 Selects most responsible person as ticket taker each evening of performance 

 Discusses with stage manager the special problems of this production, its intermissions, 

running time, curtain calls, and communications regarding opening of house and start of 

play, and planning air conditioner use prior to each opening 

 

General Duties 

1. Checks with box office cashier and Stage Manager prior to 15-minute call to discuss start time 

2. Keeps audience in comfort and safety 

3. Maintains program supply 

4. Disallows smoking, cameras, food, drink, etc. in auditorium 

5. Establishes traffic flow and control of audience from the entrance to their exit 

6. Secures doors to ensure freedom from gatecrashers; keeps lobbies clear of people who wander 

in and out (No one is allowed to see the production in performance except those who have 

tickets or are on special assignment.) 

7. Deals with personnel problems at the time and in private 

8. Handles latecomers with courtesy; seats them at an appropriate point in the production, near 

the back of the theatre 

9. Maintains service lights- inside and out 

10. Maintains cleanliness of lobby floors and furnishings, entrances, etc., in cooperation with 

custodial crews 

11. Checks for malfunction in theatre seats daily 

12. Proctors auditorium and lobby after each performance -- lock doors, turn out lights, and secure 

auditorium and lobby (NOTE: Approximately 30 minutes after curtain, the box office cashier 

has counted and locked away cash, checked income against ticket stubs and leaves. After final 

intermission, House Manager counts ticket stubs and places them in an envelope on box office 

cashiers desk along with notification of any problems that occurred or may occur with tickets 

or patrons. ) 

13. Prohibits soft drinks and food of any kind in the theatres at all times unless approved by the 

production needs 

14. Ensures that the seats in the auditorium are to be treated with care and good judgment 

 

4.  Costume Designer 

Studies the play assigned and completes the appropriate research. Following a series of 

productions meetings with the director and design team, the costume designer will 

complete sketches of the designs indicating the swatches of fabric to be used.  Works 
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with his/her assistant to develop the costume production book which includes the 

following:    

   Production calendar 

   Contact Sheet of Production Personnel 

   Costume Action Chart 

   Costume Plot 

   Budget Breakdown by Character 

   Source List/Vendor Contact Information 

   Rental/Borrow List 

   Fitting Notes 

   Xerox Copies of Sketches with construction notes 

   Research 

   Costume Shop Personnel Work Schedule and Assignments 

 Consults with the Costume Shop Manager and Cutter/Drapers regarding 

 Provides specific construction requirements and scheduling 

 Attends fittings and gives notes to Cutter/Draper/Stitcher 

 Attends dress rehearsals and makes notes for the costume shop 

 

5.  Costume Shop Manager 

 Manages the production of the costumes, including setting work schedules for 

personnel, consulting with Head of Costumes, the designers, and the costume 

shop cutter/draper regarding the building process and techniques   

 Maintains the equipment in the shop and organizes the facility for efficient use 

 Stocks the shop with the appropriate supplies 

 Maintains or organizes the craft room, the makeup room as well as storage 

 Supervises the rental and borrowing/loaning of costumes 

 Conducts the strike of the costumes at the end of the run 

 

6.  Cutter/Draper 
 Interprets the designs and in consultation with the designer and the costume shop 

manager, plans the patterning and stitching of the costumes 

 Supervises the student stitchers in the shop 

 

7.  Stitcher 

 Under the supervision of the cutter/draper and the costume shop manager, 

  stitches the various costume pieces as assigned by the cutter/draper 

  and costume shop manager 

 

8.  Wig-Master/Mistress 
 In consultation with the designer, designs/styles and maintains wigs for a 

production   

 Cleans the wigs during and following the run  

 

9.  Make-up Artist 

 May design as well as apply makeup to actors; may also apply  the makeup of 

someone else's design 
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10.  Wardrobe Running Crew 

 Maintains the costumes during the run of the show, including, cleaning, pressing, 

repairing, dressing, and assisting with quick changes 

 

11.  Wardrobe Supervisor 
 Supervises the work of the wardrobe crew: making assignments as well as work 

schedules, under of the supervision of the costume shop manager, is in charge of 

conducting the strike of the costumes at the end of the run  

 

12. Lighting Designer 

 Works under supervision of Lighting Design Professor  

 Develops a lighting design concept based on discussion with director 

 Develops cue sheet 

 Inventories lighting equipment to determine maintenance needs and availability 

 Hangs and repositions lights as needed in coordination with master electrician and 

stage lighting instructor 

 Develops a lighting plot 

 Returns lights to standard set-up positions after run of designated show in 

coordination with master electrician and stage lighting instructor 

 

13.  Master Electrician 

 Provides instrument survey and maintains inventory 

 Sets wiring and mounts for circuit plots 

 Prepares mini plots and circuit plots 

 Supervises crew 

 Executes daily dimmer check at techs and performances 

 

14. Lighting Board Operator 

 Works Under supervision of Lighting Design Professor 

 Runs the lighting board for run of the designated show 

 Assists with hanging and striking as needed 

 

15.  Sound Designer 

 Works under supervision of Lighting Design Professor 

 Supervises, inventories, sets up, and keeps up sound and video/production 

equipment 

 Ensures safe and proper usage of equipment 

 Inventories equipment at the beginning and end of each semester and beginning 

and end of each theatre production and after strike 

 Establishes a procedure for check in/out of sound equipment 

 For designated production, collaborates with the stage manager on the sound 

needs of the production 

 

16. Sound Board Operator 

 Works under supervision of Lighting Design Professor 
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 Runs sound equipment for run of designated show 

 Assists with setting up and striking sound equipment 

 

17. Props Master 

 Works under supervision of Head of Design and Technology 

 Supervises the use of props and the prop shop 

 Keeps an inventory of props and check-out reports 

 Assures that props are returned in good repair 

 For production, collaborates with stage manager and prop crew in finding and 

pulling from stock and acting as a resource for locating other prop sources 

 Manipulates props as needed for designated production, e.g., painting, staining, 

re-cushioning, etc. 

 

18. Scene Designer:  See ñScene Design Contract.ò 

 Works under supervision of Head of Design and Technology 

 

19.  Running Crew 

 Works under supervision of Head of Design and Technology 

 Implements a variety of production assignments including stage set up and strike, 

lighting, sound, etc. 

 

 
 

 

 



  

Scene Design Contract 
 

Production:  

Theatre: 

Production Performance Dates:  

Director:  

Designers: 

Scene Design Advisor:  Michelle Ney 

Stage Manager: 

Scene Shop Foreman/Technical Director:  Staff 
 

Texas State University Theatre scene designers are expected to confer with the director and other 

artists collaborating on the production to develop a production approach and design.  Close 

collaboration should continue throughout the planning, construction and rehearsal process.  

Designers are expected to meet deadlines as outlined on attached calendar and to work 

collaboratively with director and designers. 

 

Scene designs must be approved by the director and faculty advisor.   

 

It is the scene designer‘s duty to prepare the following: 

1. Model(s) and/or color sketches as appropriate to the production (to be determined by 

advisor) 

2. Director‘s floor plan(s) in an appropriate scale (1/4‖ = 1‘-0‖ or 1/2‖ = 1‘-0‖) 

3. Section on C/L plus other sections as may be necessary, including hanging section when 

appropriate. 

4. Elevations and other views in scale appropriate to clarify size, shape and finished texture 

of all scenic pieces, identified and labeled as on floor plan.  Elevations should be 1/2‖ = 

1‘-0‖ scale; details can be larger. 

5. Painter‘s elevations 

6. Design, select and/or approve properties required for the production, including draperies 

and furniture.  Scaled drawings must be done for any furniture pieces/props which are to 

be built and must be completed by drafting deadline. 

7. Design and/or supervise special scenic effects for the production, including projections. 

 

The scene designer should provide other production staff with information they need about the 

scene design.  This information includes, but is not limited to, the following: 

 1. Director   

Color sketches and/or models 

    Director‘s floor plan 

 2. Technical Director  

Access to sketches and/or models 

All floor plans 

All elevations 

All sections 

All detail drawings 

Any special materials specifications 

Textures and surface treatments 

Paint specifications and estimations of quantity 
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Appropriate details to clarify necessary workings for any 

movable scenic pieces 

Confer on a continuing basis concerning budget, schedules, 

and construction and finishing techniques. 

 3.  Costume Designer 

    Color schemes 

Check size of door openings, walking surfaces, angle of  raked 

floors, etc., escape routes, spaces for quick changes 

    Cross-check props and accessories 

    Access to sketches and/or models 

 4.  Lighting Designer 

    Plan 

    Section on C/L 

    Color schemes 

    Access to sketches and/or models 

    Cross-check projections and other special effects 

 5.  Scene Shop Foreman or Master Carpenter 

    Plan 

    CL Section 

    All elevations 

    All detail drawings 

    Confer as appropriate (in cooperation with TD) about surface  

     treatment and finishing techniques 

 6.  Stage Manager  

Floor plan 

    Guide the Stage Manager in accurate rehearsal layout of plan 

    Confer regularly with the stage manager about any changes  

     or additions to set or props discovered in rehearsals 

 

The scene designer should confer with the production technical director, advisors, the 

constructing carpenter, and the theatre shop foreman in determining cost of set and insuring that 

production comes in on time and within budget.   

 

BUDGET FOR SCENERY, PROPERTIES, AND SPECIAL EFFECTS: TBA  

1.  The scene designer should participate in all production meetings. 

2.  The scene designer is responsible for finishing and painting the set. 

3.  The scene designer will be present at the initial set-up on stage. 

4.  The scene designer will attend all technical and dress rehearsals to advise and consult with the 

director,  

technical director and other designers and technicians. 

5.  The scene designer will consult with advisors, the technical director and scene shop foreman 

to help  

             plan the build and strike and will be at strike to assist as planned. 

 

 

SIGNATURES:  _______________________________     _______ 

    Scene Designer        Date 

 

_______________________________     _______ 

    Advisor                  Date    
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Costume Designer's Contract 

Texas State University Theatre 

 
PLAY: ___ ___________________________________________________________ 

 

PRODUCTION DATES: ___ ____________________________________________ 

 

COSTUME DESIGNER: _______________________________________________________________ 

 

          ADDRESS: ______________________________________________________ 

 

   PHONE:   _______________________________________________________ 

 

DIRECTOR: ___________________________________ PHONE:    _____________________________ 

 

FACULTY ADVISOR: ___________________________PHONE:   _____________________________ 

 

OTHER DESIGNERS:             

 (LIGHTING) _____________________________PHONE: _____________________________ 

 

 SCENERY)_______________________________PHONE:   ____________________________ 

 

 (OTHERS)                                                              PHONE:  _____________________________ 

 

Texas State University Theatre costume designers are expected to confer with the director and other artists 

collaborating on the production to develop a production concept around which all production elements can 

evolve.  Close collaboration should continue throughout the planning, construction and rehearsal process.  

Designers should expect to share work-in-progress and to make every effort to adjust designs in one area to 

satisfy needs of another. 

 

Costume designs must be approved by the director as well as the faculty advisor. 

 

It is the Costume Designer's duty to prepare the following: 

 1.  Costume sketches in color with swatches for every character in the show. 

2. Research boards with visuals that inspired either directly or indirectly the costume ideas. 

3. Action Chart indicating each character in the show, scenes in which each appears with 

pertinent notes regarding costumes and changes. 

4. A detailed costume list indicating every article of  clothing and accessory that each 

character needs, making notes regarding how and from where the items are to be 

procured; i.e. built, bought, rented, pulled from stock. 

5. In consultation with the faculty advisor, a calendar of deadlines for designing, research, 

shopping, patterning, building, fittings, and dress rehearsals. 

 6. Pattern research materials. 

7. The "Bible" for use in the shop during the production process. The Costume Designer's 

assistant will primarily put this together under the supervision of the Costume Designer.  

Must contain the following: 

a. personnel list--actors, director, stage manager, etc. with phone numbers. 

b. cast/character list with phone numbers 

c. measurement sheet for each actor 

d. photocopy of each costume sketch with swatches 

e. list of resources and prices for items to be purchased 

f. fitting notes and any other information pertinent to the process 

g. pattern information 

h. rental information 
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The Costume Designer should provide other production staff with information they need about the 

costumes. This information includes, but is not limited to, the following: 

 

 1. Director   Color sketches w/ swatches. Research materials used. 

 2. Scene Designer  Color schemes; swatches of fabric; sizes of costume and 

     accessory pieces that might determine movement through 

     the stage environment.  Backstage needs for quick changes. 

 3.   Lighting Designer Color schemes; swatches of fabrics. 

 4. Stage Manager  On-going communication regarding fittings with 

     actors; backstage space needed for changes. 

The Costume Designer should consult with the faculty supervisor to develop a production budget and 

production schedule. These must be done within the overall University Theatre production schedule and 

budget. 

 

Costume budget available:  $   TBA___ 

Costume Designer Contract 

The Costume Designer must participate in all production meetings. 

The Costume Designer is responsible for the purchasing of all materials needed and is equally responsible 

for pulling other items needed from stock storage. 

The Costume Designer is responsible for communicating daily with the shop (i.e.; the faculty supervisor, 

the head cutter/draper, the shop manager and the design assistant) regarding the work to be done. 

The Costume Designer is responsible for informing the assistant designer regarding actor fitting schedules. 

The Costume Designer is responsible for supervising the assistant designer in organizing the costumes and 

the dressing rooms. 

(See the Costume Design Assistant Duties). 

The Costume Designer is in charge of organizing dress rehearsals, and must attend all dress rehearsals 

making notes with the design assistant regarding changes needed. (It is important that the Costume 

Designer see a rehearsal of the show early--the first time there is a complete run-through.) 

The Costume Designer must not leave the show when it opens.  He/She must check in with the wardrobe 

supervisors at least every other day to see if all is running smoothly. 

The Costume Designer is responsible for acquiring photos of costumes during photocall, the time of which 

will be announced by the stage manager. 

The Costume Designer is in charge of organizing STRIKE of the costumes which takes place after the final 

performance. All items must be appropriately laundered or dry cleaned and returned to storage. 

 

DESIGN CALENDAR:      DUE DATE: 

 

Research/Rough Sketches/Swatches/ 

 Color Ideas/ Character Analysis 

 Costume Plot by scene  

 

 

Preliminary Sketches: ___________________________________     

           

 

Final Drawings Due:           __________     
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Measurements/First Read-Through     
Pull Costumes/ Shopping       

Stitching/fittings       

Dress Parade/Dressing List      

Dress Rehearsal        

Performance        

Strike  

(Designer and Assistant Designers Required to be present)  

Evaluation with Advisor To be set following the production    
 

SHOP CALENDAR: 

 

First meeting with shop personnel    __________  

 Presentation of sketches/Assignments 

 

Measurements of Actors     __________  

 

Mockups/ first fittings     __________    

 

Fabrics/materials purchased    __________   

 

Rental costumes ordered     __________  

 

Costumes pulled from Storage    __________  

 

Cut Costumes       

 

Final Fittings       

 

First Dress Rehearsal      

 

Opening       

 

Strike        

______________________________________________ 

Date_______________________________ 

DESIGNER'S SIGNATURE    

 

 

____________________________________________  Date 

_______________________________ 

ADVISOR'S SIGNATURE    
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Asst. Technical Director Contract 
 
Production: 

Theatre: 

Production Crew Dates: 

Director: 

Designers: 

Technical Director/Shop Foreman: 

Asst. T.D.: 

Technical Director Advisor: 

Scene Design Advisor: 

Stage Manager: 

 

Texas State University Theatre asst. technical directors are expected to confer with the technical 

director on the production to develop a construction approach.  Close collaboration should 

continue throughout the planning and construction process.  Asst. Technical Directors are 

expected to meet deadlines as outlined by the technical director.  Technical Director‘s drawings 

must be approved by the technical director advisor. 

 

It is the asst. technical director‘s duty to perform various duties as assigned by the T.D. which 

could include: 

1. Draft construction drawings in scale appropriate to clarify size, shape, building method 

and finishing of all scenic pieces, identified and labeled as on floor plan and elevations.  

Drawings should be ½‖ = 1‘-0‖ scale; details can be larger 

2. Work with shop foreman/advisor in costing show, determining material needs, and 

keeping within budget.  

3. Working with props area on built props – preparing construction drawings as needed.  

4. Work with technical director in achieving special scenic effects for the production, 

including projections. 

 

 

BUDGET FOR SCENERY, PROPERTIES, AND SPECIAL EFFECTS: TBA 

1. The asst. technical director should be in the shop every afternoon.  Arrange schedule with 

technical director. 

2. The asst. technical director should participate in all production meetings. 

3. The asst. technical director at Texas State is responsible for working with the technical 

director insuring completion of the set in a timely manner, allowing necessary time for 

painting and texturing the set by other staff. 

4. The asst. technical director will attend all technical and dress rehearsals to advise and 

consult with the designer, and all performances to handle technical needs as they arise. 

5. The asst. technical director will work with the technical director in organizing the strike. 

 
 

 

SIGNATURES:  __________________________________    _______________ 

    Technical Director    Date 

 

 

    __________________________________    _______________ 

    Advisor     Date 
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Application for Live Flame on Stage 
 

Application must be submitted to Michelle Ney at least one (1) week prior to the FIRST 

use of flame on stage.  Failure to do so could result in your application being turned 

down. 

 
DIRECTOR:___________________________________________________________________________ 

  

PRODUCTION:________________________________________________________________________ 

 

PRODUCTION DATES:__________________________________________________________________ 

 

EXACT DATES LIVE FLAME WILL BE USED:_____________________________________________ 

 

APPROXIMATE TIMES FLAME WILL BE USED:___________________________________________ 

 

FREQUENCY OF FLAME:_______________________________________________________________ 

 

REASON FLAME IS NECESSARY:________________________________________________________ 
 

 

 

 

 

 

If flame use is approved then the director must ensure that one (1) crew member will be 

backstage with a fire extinguisher whose sole responsibility during scenes with flame will 

be to extinguish flame, if necessary.  Furthermore, the flame may NOT be used within 

four (4) feet of the curtains.  In addition, ashtrays with water MUST be provided BOTH 

on and off stage.  I understand that after departmental review this application will be 

submitted to the campus safety office. 

 

 

I agree to adhere to these conditions of use if flame is approved. 

 

 

DIRECTOR: _______________________________________DATE: _________________ 

 

 

DIRECTOR‘S ADVISOR: ______________________________DATE: _________________ 

 

 

Do not write below this line. 

 

Approved:   YES    NO    Signature: _____________________ Date:________________ 
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Black and Latino Playwrights Workshop 
 

The department annually sponsors a Black and Latino Playwrights Workshop that 

includes professional guest directors/artists, auditions, 3-5 days of rehearsals, and in-class 

presentations by professional guest directors/artists, culminating with reader‘s theatre 

performances open to the campus and community. 

At-Random Theatre at Texas State 
Mission Statement 

The mission of the Texas State At-Random Theatre Program is to promote student-driven 

production opportunities.  The program seeks to expand the number and type of 

production opportunities, and thus the aim is focused on, but not limited to, student-

written work, as well as plays and roles that are not traditionally a part of the 

department‘s mainstage season.  The emphasis is on the text and the acting, and the 

director‘s work with those two elements.  The Texas State At-Random theatre program 

offers the opportunity for student experimentation, growth and development. 

Guidelines and Procedures 

At-Random theatre is a student-driven committee that aims at promoting and developing 

works created exclusively by students.  At-Random productions typically take place in 

Room 209 of the theatre building or in venues outside the department.  Full-length 

productions are decided by the student committee through an application process that 

includes formal proposals by the applicants.  At-Random also heads Brown Bag 

Lunchtime Theatre which consists of 10-minute original plays by Texas State students.  

These short plays are rehearsed one week in advance and directed and performed by 

students on selected Fridays at 12:15 in Room 209. 

 

The casting policy of At-Random is that no actor involved in Mainstage or Graduate 

Thesis show at the same time as the At-Random show may be cast.  Also, prior to 

auditions, BFA acting students must get written permission to direct or act in At-Random 

production. 

 

At-Random is open to any and all students who want to assist in promoting student-

produced works.  Board positions consist of Production Manager, Publicity, Student 

Outreach, House Manager, and Artistic Advisor.  The committee meets one hour once a 

week, and most meetings are open to all students interested. 

 

Guidelines for Students Directing At-Random Productions 

 

We sometimes allow undergraduate students to direct productions outside of directing 

classes.  These productions come under the umbrella of At-Random Productions.  This 

privilege is awarded to exceptional directing students who have proven themselves 

capable of such a responsibility. Many university departments do not provide this 

opportunity for undergraduates.  
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We believe that directing is a major responsibility and requires special skills. The 

measure of our theatre program‘s success is largely determined by the success of our 

productions.  Our audiences must be assured that the quality they have come to expect is 

maintained.  This quality is also measured by the departmental faculty. 

In order for your project to be considered, you must meet the following requirements: 

1. You must be an upperclassman or graduate student.  

2. It is strongly recommended that you have completed Directing I with an overall 

GPA of 2.5.  

3. You must have demonstrated excellence in your Directing I course work and 

shown an ability to provide strong leadership.  

4. You must present a formal proposal to the At-Random committee.  

5. Your proposal must be approved by the At-Random committee before you can 

begin any work on your project.  

6. It is suggested that you invite the At-Random committee members to see any 

Directing I or Directing II projects you are involved in.  

7. You must have an overall GPA of at least 2.5.  

8. It will be required that you have your own Stage Manager, Light Technician, and 

Sound Technician.  If approved you will need to supply a crew list to the At-

Random board at the start of the upcoming semester.  

9. There will be space for you to place a call board for your cast and crew in the 

Green Room, this is strongly recommended.  
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 Appendices 
 

University Support Services:                                                                                            

See the Texas State University Home page under ñCurrent Students.ò 

 

Audition Tips 
Auditioning is a talent and a skill to be practiced and developed throughout your career. 

The following are some suggestions: 

Be prepared, be prepared, be prepared. If the audition calls for a memorized monologue, 

make sure the monologue is thoroughly researched, memorized, and worked. If you are to 

sing, make sure you know the music and lyrics cold. If you are doing readings from the 

script, find a copy beforehand, read it, and study it thoroughly. 

To get as much experience as possible, audition whenever and wherever you can. 

You are auditioning as soon as you walk in the room. Be courteous, open, honest, 

friendly, yet professional. Be yourself--your audition is meant to present the best possible 

you, not someone you would like to be or think the auditors are looking for.  

First impressions are important--dress appropriately.  

Find your light. As you gain experience, this will come naturally, but in the meantime, as 

you enter the audition space, note where the brightest light is located and stand in it. You 

will eventually be able to feel where the "hot spot" is and will be able to stand with your 

face in it. Auditors do not look favorably on actors who stand in the dark. 

Wait patiently for your auditors' attention and then introduce yourself with confidence 

but not arrogance. Give the name of the play and the character, but not the author unless 

asked. Do not give a synopsis or other background information--the monologue should 

stand on its own. This is extremely important: Take a beat (but only a beat) to finish your 

introduction and to "take the stage" before starting your monologue.  

Do not use full stage make-up, extensive costumes or props (except a chair). 

If you are speaking to an imaginary scene partner, DO NOT "place" him or her onstage --

especially not in a chair on stage. The auditors will look where you look and not at you. 

Do not make eye contact with the auditors; it forces them into your scene and an activity 

in which they do not wish to participate. 

Choose a monologue suited to your age and "type." This requires serious self-reflection, 

self-awareness, and self-analysis on your part. 
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Do a monologue from a play you have done. Try piecing together a monologue from 

dialogue --delete the other characters' lines and you may find a unique monologue. 

Be very wary of doing pieces from monologue books. Remember there are hundreds of 

other actors doing this same material. Never do a monologue from a book of monologues 

without reading and studying the entire play. 

Clarify the requirements -- for instance, if you are requested to do a classical piece ask, 

"When you say `classical' do you mean verse?" 

Be prepared to sing without an accompanist. Always have a tape that is cued-up. 

Keep strictly to the time limit -- it is better to be under time than to run long. There may 

be a Stage Manager or Assistant at the audition with a stopwatch who will cut you off at 

the allotted time. If the limit is two minutes, your piece should be no longer than one 

minute and fifty to fifty-five seconds. This gives you some breathing room if disaster 

strikes and your dramatic pause turns into a Pinteresque silence as you search for your 

line. Auditors usually appreciate shorter yet captivating pieces, particularly after several 

days of grueling auditions. You will probably score more points for a brilliant one minute 

forty second monologue than for a mediocre one minute fifty-nine second one. 

If you do go up on a line, GO ON. Do not apologize and ask to start again. The auditors 

have already heard the beginning of your piece once. Pick up from the next line you can 

remember. If you absolutely draw a blank, thank the auditors for their time, wish them a 

good day, and exit with confidence. This is particularly true if you blew the audition. 

There is nothing worse than an actor commenting on an audition. Remember, the auditors 

are not deaf--they can often hear screams of anguish and crashing furniture from the 

lobby even in the fifth row of the theatre. 

This is extremely important: after finishing your monologue, take a beat to complete the 

moment. Then come to neutral (stand up if seated) and always sincerely thank the 

auditors for their time, wish them a good day, and exit with confidence. Remember, you 

are auditioning all the way out the door as well. 

NEVER APOLOGIZE for your work in the theatre. "Don't say `sorry,' just don't do it 

again." 

Have fun. If you are enjoying yourself, the auditors will enjoy watching you. 

  (from University of Indianapolis Theatre Handbook on-line.) 
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Code of Ethics  

Part of the great tradition of the theatre is a code of ethics which belongs to every worker 

on the legitimate stage. This code, while tacit, has been observed throughout the centuries 

and will continue long after us. It is neither superstition, nor dogma, nor a statute 

enforced by law. It is an attitude towards craftsmanship, a respect for associates, and a 

dedication toward the audience. This code outlines a self-discipline which, far from 

robbing one of individuality, increases personal esteem and dignity through cooperation 

and common purpose. The result is perfection which encompasses all that is meant by 

"Good Theatre." 

The Show Must Go On! I will never miss a performance.  

I shall play every performance to the best of my ability, regardless of how small my role 

or large my personal problems. 

I will respect my audience regardless of size or station. 

I shall never miss an entrance or cause a curtain to be late by my failure to be ready. 

I shall forego all social activities which interfere with rehearsals and will always be on 

time. 

I shall never leave the theatre building or stage area until I have completed my 

performance. 

I shall remember that my aim is to create illusion, therefore, I will not destroy that 

illusion by appearing in costume and make-up off stage or outside the theatre. 

I will not allow the comments of friends, relatives or critics to change any phase of my 

work without proper authorization. 

I will not alter lines, business, lights, properties, settings, costumes, or any phase of the 

production without consultation with and permission from the director. 

I shall accept the director's advice in the spirit in which it is given for the director sees the 

production as a whole and my role as a portion thereof. 

I shall look upon the production as a collective effort demanding my utmost cooperation, 

hence I will forego the gratification of ego for the demands of the play. 

I will be patient and avoid temperamental outbursts, for they create tension and serve no 

useful purpose. 

I shall respect the play and the playwright, remembering that "A work of art is not a work 

of art until it is finished." 
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I shall never blame my coworkers for my own failure. 

I will never engage in caustic criticism of another artist's work from jealousy or an urge 

to increase my own prestige. 

I shall inspire the public to respect me and my craft through graciousness in accepting 

both praise and constructive criticism. 

I will use stage properties and costumes with care, knowing they are tools of my craft and 

a vital part of the production. 

I will observe backstage courtesy and shall comport myself in strict compliance with 

rules of the theatre in which I work. 

I shall never lose my enthusiasm for the theatre because of disappointment or failure for 

they are the lessons by which I learn. 

I shall direct my efforts in such a manner that when I leave the theatre, it will stand as a 

greater institution. 

(from the C.W. Post/Long Island University Department of Theatre and Film Handbook for Theatre 

Students, pg. 33) 

Local Theatres 
 

Austin Circle of Theatre:                                                                                                                          

An umbrella group for theatre and dance in Austin, ACOT is you best source of 

information about theatres in Austin 

www.acotonline.org 

 

SATCO  
Theatrical Playbill—a listing of productions in and around San Antonio. 

www.satheatre.com/playbill/ 

  

Below is an abbreviated list of theatres in Austin and surrounding areas. 

 

Equity Theatres 
 

Austin Playhouse 
Don Toner, Artistic Director 

3601 S. Congress Ave. 

P.O. Box 50533 

Austin, TX 78763-0533 

(512)476-0084 

http://www.acotonline.org/
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www.austinplayhouse@aol.com 

 

Austin Shakespeare Festival 
Guy Roberts, Artistic Director 

P.O. Box 683 

Austin, TX 78787-0683 

(512)454-2273 

www.austinshakespeare.org 

 

State Theatre Company 
Scott Kanoff, Artistic Director 

719 Congress Ave 

Austin, TX 78701 

(512)472-2901 

www.austintheatre.org 

 

Zachary Scott Theatre Center 
Dave Steakley, Artistic Director 

1510 Toomey Road 

Austin, TX 78704 

(512)476-0314 

www.zachscott.com 

 

Community Theatres 
 
Bastrop Opera House 
Chester Eitz, Executive Director 

711 Spring Street 

Bastrop, TX 78602 

(512)321-6283 

www.bastropoperahouse.com 

 

Sam Bass Community Theatre 
P.O. Box 767 

Round Rock, TX 78680-0767 

(512)244-0440 

www.sambasstheatre.org 

 

The Wimberley Players 
P.O. Box 992 

Wimberley, TX 78676 

(512)847-1592 

www.wimberleyplayers.org 

 

http://www.austinplayhouse@aol.com/
http://www.austinshakespeare.org/
http://www.austintheatre.org/
http://www.zachscott.com/
http://www.bastropoperahouse.com/
http://www.sambasstheatre.org/
http://www.wimberleyplayers.org/


Theatre Student Handbook 

 51 

Alternative Theatres 
 
Rude Mechanicals 
2211 A. Hidalgo 

Austin, TX 78702 

www.rudemechs.com 

 

Salvage Vanguard Theater 
902 E. 5

th
 St., Suite 103 

Austin, TX 78702 

(512)474-SVT6 

www.salvagevanguard.org 

 

Vortex Repertory Company 
2307 Manor Road 

Austin, TX 78722 

512/478-5282 

www.vortexrep.org 

 

A great source for information about the entertainment industry in Texas, including all 

aspects of theatre, film, television, commercials, modeling, agents, casting directors, etc. 

is The BIZ Directory published by Mona Lee.  Find out more about the BIZ at 

www.thebizonline.com 
 

Recommended Reading List 

The Theatre faculty has prepared this listing of recommended texts and plays for use by 

students in structuring their out-of-class theatre reading. It is the goal of this department 

to graduate theatre majors who have a well-rounded knowledge of all areas of theatre. 

Actors should read works on directing, directors should read works on design, designers 

should read works on dramatic theory, etc. Furthermore, all theatre majors, regardless of 

their special interests, should be familiar with plays from all ages and all nations. 

This is not an exhaustive reading list but rather should serve as a guidepost for books 

theatre majors should begin to know. This list should provide the basis for the beginning 

of a life-long learning process in the theatre. There are many more plays by these 

playwrights as well as more playwrights that could be included. Likewise, if you plan on 

going on to graduate school you should be aware that graduate programs may expect their 

students to be familiar with many of these plays and books, and these works will certainly 

be the subjects of further study. 

http://www.rudemechs.com/
http://www.salvagevanguard.org/
http://www.vortexrep.org/
http://www.thebizonline.com/
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Plays 
 

Before 1850 
A Shakespearean comedy 

A Shakespearean chronicle play 

The Braggart Soldier or The Menaechmi by Plautus  

The Cid by Pierre Corneille 

The Country Wife by William Wycherley  

 or The Way of the World by Congreve 

Cyrano de Bergerac by Edmond Rostand 

Doctor Faustus by Christopher Marlowe  

The Duchess of Malfi by John Webster  

Everyman (Anon.) 

Hamlet by William Shakespeare  

King Lear by Shakespeare  

Life is a Dream by Calderon 

 or Fuenteovejuna by Lope de Vega  

Lysistrata by Aristophanes  

Medea or The Bacchae or The Trojan Women by Euripides 

The Oresteia by Aeschylus 

Oedipus Rex, Oedipus at Colonus, and Antigone by Sophocles 

Phaedra by Jean Racine 

The Recruiting Officer or The Beaux Stratagem by George Farquhar 

The School for Scandal by Richard Sheridan 

The Second Sheperd's Play (Anon.) 

She Stoops to Conquer by Oliver Goldsmith 

Tartuffe or The Imaginary Invalid by Moliere 

Volpone by Ben Jonson 

 

After 1850 
The Accidental Death of an Anarchist by Dario Fo 

Angels in America by Tony Kushner 

The Bald Soprano, The Chairs, or Rhinoceros by Eugene Ionesco 

Blood Wedding, Yerma, or The House of Bernarda Alba by Federico Garcia Lorca 

Body Indian  or  Foghorn by Haney Geiogamah 

Cherokee Night by Lynn Riggs 

Cloud Nine or Top Girls by Caryl Churchill 

The Colored Museum by George Wolfe 

Death of a Salesman by Arthur Miller 

A Dream Play by August Strindberg 

 or From Morn to Midnight by Georg Kaiser 

 or The Adding Machine by Elmer Rice 

The Doll's House or Hedda Gabler by Henrik Ibsen 

Dutchman by Amiri Baraka (a.k.a. Leroi Jones) 

Equus or Amadeus by Peter Shaffer 

Fences or The Piano Lesson by August Wilson 
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The Glass Menagerie, A Streetcar Named Desire, or Cat on a Hot Tin Roof by Tennessee 

Williams 

Glengarry Glen Ross by David Mamet 

How I Learned To Drive by Paula Vogel 

The Heidi Chronicles by Wendy Wasserstein,  

 or Crimes of the Heart by Beth Henley 

 or ‗night Mother by Marsha Norman 

The Homecoming by Harold Pinter 

The Importance of Being Earnest by Oscar Wilde 

Long Day's Journey into Night by Eugene O'Neill 

M Butterfly by David Henry Hwang 

Marisol by Jose Rivera 

"Master Harold " . . . and the Boys by Athol Fugard 

Miss Julie or The Father by August Strindberg 

Mother Courage or The Good Woman of Setzuan by Bertolt Brecht 

No Place to Be Somebody by Charles Gordone 

Our Town by Thornton Wilder 

Pygmalion or Major Barbara by George Bernard Shaw 

A Raisin in the Sun by Lorraine Hansberry 

Riders to the Sea by J.M. Synge 

Roosters by Milcha Sanchez Scott 

Rosencrantz and Guildenstern are Dead or Arcadia by Tom Stoppard 

Six Characters in Search of An Author by Luigi Pirandello 

Tea by Velina Hasu Houston 

The Strong Breed or Death and The King‘s Horseman by Wole Soyinka 

Three Sisters or The Cherry Orchard by Chekhov 

The Two Faces of the Boss or Zoot Suit by Luis Valdez 

Topdog/Underdog  or The America Play by Suzan-Lori Parks 

True West or Buried Child by Sam Shepard 

Ubu Roi by Alfred Jarry 

The Visit by Friedrich Duerrenmatt 

Waiting for Godot by Samuel Beckett 

Who's Afraid of Virginia Woolf? by Edward Albee 

 

Theatre History and Criticism 
Appia, Adolphe, Music and the Art of the Theatre 

Artaud, Antonin, The Theatre and Its Double 

Aristotle, Poetics 

Brecht, Bertolt, Brecht on Theatre 

Brockett, Oscar, History of the Theatre  

Brook, Peter, The Empty Space 

Brustein, Robert, The Theatre of Revolt 

Chinoy & Jenkins, Women in American Theatre 

Craig, Edward Gordon, On The Art of the Theatre 
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Dukore, Bernard, Dramatic Theory and Criticism  

Esslin, Martin, The Theatre of the Absurd 

Grotowski, Jerzy, Towards a Poor Theatre 

Hatch, James, and Ted Shine, Black Theatre USA: The Early Period, 1847-1938 

Hatch, James, and Ted Shine, Black Theatre USA: 1935 to Present 

Kott, Jan Shakespeare, Our Contemporary 

Meyerhold, Vsevolod, Meyerhold on Theatre  

Nagler, A. M., A Sourcebook on Theatrical History 

Roose-Evans, James, Experimental Theatre 

Smith & Litton, Musical Comedy in America 

Wilson, Garff B., 300 years of American Drama and Theatre 

 

Acting and Directing 
Barton, John, Playing Shakespeare 

Bartow, Arthur, The Director‘s Voice 

Bogart, Anne, A Director Prepares 

Boleslavsky, Richard, Acting: The First Six Lessons  

Brestoff, Richard, The Great Acting Teachers and their Methods 

Clurman, Harold, On Directing 

Cole & Chinoy, Actors on Acting 

Cole & Chinoy, Directors on Directing 

Cole & Chinoy, Playwrights on Playwriting 

Hagen, Uta, Respect for Acting 

Hagen, Uta, A Challenge for the Actor 

Oxenford, Lyn, Playing Period Plays 

Spolin, Viola, Improvisation for the Theatre 

Spolin, Viola, Theatre Games for Rehearsals 

Shurtleff, Michael, Audition 

Stanislavasky, Constantin, An Actor Prepares 

Stanislavasky, Constantin, Building a Character 

Stanislavasky, Constantin, Creating a Role 

Stanislavasky, Constantin, My Life in Art 

 

Design 
Aronson, Arnold, American Set Design I  

Aronson, Arnold, American Set Design II 

Corson, Richard, Stage Make-up 

Crabtree and Baudert, Scenic Art for the Theatre 

Jones, Robert Edmond, The Dramatic Imagination 

Macgowan, Kenneth, Continental Stagecraft 

McCandless, Stanely, A Method of Lighting the Stage 

Mielziner, Jo, Designing for the Theatre 

Payne, Blanche, History of Costume 

Payne, Darwin Reid, Scenographic Imagination 

Pectal, Lynn, Costume Design 

Pectal, Lynn, Designing and Painting for the Theatre 



Theatre Student Handbook 

 55 

Pilbrow, Richard, Stage Lighting 

Simonson, Lee, The Stage is Set 

Whiton, Sherrill, Interior Design and Decoration 
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Richard Anderson 

SAG/AEA 

                 __  

    Showbiz Partners  999 / 455-2222 
   

Height:  5ô9ò  Weight: 185  Hair: Brown  Eyes: Blue 

 
THEATRE 

Miss Julie    Jean   The Direct Theatre, NYC 

Streetcar Named Desire  Stanley   Harmon Theatre Co, PA 

Wit     Dr. Kelekian  State Theatre Company, TX 

The Cherry Orchard  Lopahin  State Theatre Company, TX 

Death of a Salesman   Biff   Tennessee Players, TN 

Hamlet    Hamlet   Shakespeare West, CA 

Romeo and Juliet   Romeo   Shakespeare West, CA 

A Midsummer Nightôs Dream Oberon  Shakespeare West, CA 

Sleuth     Milo Tindle  Windsor Theatre, TX 

TELEVISION / FILM 

Law and Order  Co-starring w/ Sam Waterson  Ed Sherin/NBC 

Walker, Texas Ranger Co-Starring w/ Chuck Norris  Aaron Norris/CBS 

The Swan   Lead     James Francis 

Down Wind   Lead     Kar Bonate 

Mr. & Mrs. Smith  Featured w/ Brad Pitt   Steve Wood 

American Outlaws  Co-Starring w/ Timothy Dalton Les Mayfield 

PROFESSIONAL TRAINING 

Texas State University, BFA Degree, Acting; HB Studios (NY) Uta Hagen (3 years); 

Film Acting, Cliff Osmond; Actors Institute, Dan Fauci. 

RELATED EXPERIENCE 

Dialects (most American, European and British Isle accents), Stage combat, Horseback 

riding, Tennis, golf, Jazz/Ballroom dancing. 

 

Demo Tape Available on Request 
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Courses in Theatre (TH)  
(WI)=Writing Intensive  

 
1340 (DRAM 2336) Voice and Diction (3-2) The human voice and the sounds of 

speech. The student‘s own voice and pronunciation will be the primary concern, using 

practice sessions to develop more acceptable patterns of voice and sound. 

1354 (DRAM 1322) Movement I. (3-0) Creative movement for the theatre. Designed to 

stimulate the actor‘s body to increase flexibility and the kinetic response to 

environmental stimulus through exercise and research into the physical process. 

1355 Movement II. (3-0) A continuation of Movement I and the exploration of 

kinesthetic response for the actor, using movement techniques in class performances and 

further research into the techniques of Alexander, Feldenkrais, and Laban. Prerequisite: 

TH 1354. 

1358 (DRAM 1330) Stagecraft. (3-2) The study and practice of basic techniques of 

scene construction, painting, and rigging. Includes a laboratory work in conjunction with 

University Theatre productions. 

1364 (DRAM 1351) Beginning Acting. (2-1) Classroom exercises designed to explore 

and discover the actors inner resources, and to develop the personal awareness of the 

student‘s imaginative potential. May be taken by non-majors independently. 

1365 (DRAM 1352) Intermediate Acting. (2-1) Classroom exercises designed to 

continue the exploration of the actor‘s inner resources; additional work on discovering 

techniques of developing a character. May be taken by non-majors independently. 

Prerequisite: TH 1364 or equivalent. 

1370 Introduction to Creative Drama. (3-0) Classroom activities designed so the 

student will learn creative drama theory and appreciate creative drama as both an art form 

and a valuable teaching tool. Through participation in these activities the student will 

become familiar with innovative ways to teach traditional material through non-

traditional ways across the elementary school curriculum. 

2111 (DRAM 1120, 1121, 1141, 1161, 1162, 2120, 2121) Theatre Activities (1-1) A 

course designed to provide credit for participation in theatre activities. May be repeated 

to a total of four credits. 

2313 (HUMA 1315) Introduction to the Fine Arts. (3-0) A study of the interrelation of 

theatre with art, music and dance. This course may not be repeated for credit by taking 

ART 2313, DAN 2313, or MU 2313. 

2338 (DRAM 2331) Stage Lighting. (3-2) A continuation of TH 1358. Design and 

techniques in the use of lighting in the theatre. Practical experience in University 

productions required for one semester. 

2354 (DRAM 2351) Characterization. (3-2) A studio acting course in which the student 

explores and develops techniques of creating a role. Prerequisite: TH 1365 or equivalent. 

2356 Intermediate Voice. (3-0) Continuing development of the fundamentals of voice 

and speech for the stage as well as exploring language and text. Practical application 

through assignments and in-class exercises. Prerequisite: TH 1340. 

(WI) 3320 History of the Theatre I. (3-0) A study of the theatre and its place in the 
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social and cultural evolution from primitive civilization to 1700. Selected examples of 

theatre literature are studied. 

(WI) 3321 History of the Theatre II. (3-0) A study of the theatre and its place in the 

social and cultural evolution from 1700 to the present. Selected examples of theatre 

literature are studied. 

3342 Television/Film Performance. (3-2) A practical laboratory course in television and 

film performance techniques, including procedures and requirements for professional 

engagements. May be repeated with different emphasis for additional credit. 

3343 Stage Makeup. (3-0) A practical course in developing techniques used in applying 

stage makeup. Emphasis is placed on painting, and contouring the face to achieve the 

desired effect. Special projects include fantasy makeup and mask making. 

3344 Costume Construction. (3-2) A practical approach to building costumes for the 

stage. Emphasis is on stitching techniques and introductory patterning. Practical 

experience with university productions required in laboratory. 

3346 Historical Costume Research. (3-2) A study of clothing, accessories, and customs 

of selected theatrical periods as an approach to costuming period plays.  

3355 Playwriting. (3-2) A study of play fundamentals (structure, dialogue, and 

mechanics), and guidance and discussion of representative plays. Prerequisite: Instructor 

approval is required prior to enrollment. May be repeated with different emphasis for 

additional credit. 

3360 Beginning Stage Combat. (3-0) An introductory course in stage combat. A hands-

on approach with emphasis placed upon actor safety, dramatic requirements of the script, 

and historical accuracy. 

3365 Acting Styles. (3-2) Studio course emphasizing historical as well as contemporary 

theories of acting; includes the presentation of individual acting projects. Prerequisite: 

TH 2354 or permission of the department chair. 

(WI) 3367 Theory and Analysis. (3-0) A study of dramatic theory and play analysis for 

production, including the study of forms, styles, and methods. 

3370 Child Drama. (3-0) Emphasis on creative drama as an art form and the role of 

facilitator. Attention is given to the beginning elements of children‘s theatre. Includes 

puppetry. 

3390 BFA Pre-Professional Apprenticeship I. (2-4) Intensive work in one of the 

following career paths: Acting, design, and theatre technologies, costuming. Prerequisite: 

Formal admission into the Bachelor of Fine Arts Pre-professional Program. 

4310 Theatre Curriculum Development. (3-2) Course builds on a requisite knowledge 

of basic educational theory and lesson plan structure with an emphasis on developing and 

implementing a successful Theatre curriculum. Practical and effective strategies for 

teaching middle school and high school Theatre will be examined. 

4320 Directing Theatre Activities. (3-0) Designed to assist any teacher in directing 

theatre activities. During the course, students will direct plays or scenes. May be repeated 

with different emphasis for additional credit. 

4338 Lighting Design. (3-2) Lighting design is a continuation of the principles covered 

in Stage Lighting. This course will concentrate primarily on the aesthetics of stage 

lighting, and will cover such topics as: viewer psychological and physiological responses 

as they pertain to visual perception; color, script analysis; use of light in creating both 

static and dynamic visual compositions; development and graphic representation of a 
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theatrical lighting design. Prerequisite: TH 2338. May be repeated with different 

emphasis for additional credit. 

4345 Costume Design. (3-2) A study of the principles and elements to relate to designing 

theatrical costumes. Includes experience in research as well as developing drawing and 

rendering techniques. May be repeated with different emphasis for additional credit. 

4346 Advanced Costume Design. (3-0) Continued development of costume design 

skills. Includes research as well as advanced drawing and rendering techniques. 

Repeatable for credit with different emphasis. Prerequisites: TH 3344 and 4345. 

4347 Advanced Costume Construction. (3-2) An advanced course in building costumes 

for the stage. Advanced techniques in sewing as well as pattern design and drafting is 

included. Repeatable for credit with different emphasis. Prerequisite: TH 3344. 

4355 Scene Painting (3-2). Theory and practice of scene and costume painting as 

developed in the Italian Renaissance and continuing into new media available today. May 

be repeated with different emphasis for additional credit. Repeatable for credit with 

different emphasis. 

4356 Advanced Theatre Drafting. (3-2). A study of computer techniques and 

procedures used in the preparation of design and technical drawings for theatrical 

scenery, costumes, and lighting. 

4357 Scene Design. (3-2) A study of scene design as the total visual effect of the play, 

with practical assignments of execution through renderings and scaled models. May be 

repeated with different emphasis for additional credit.  

4360 Problems in Theatre. (3-0) Designed to give supervised experience to qualified 

advanced students in theatre history, playwriting, directing, acting, technical, or other 

theatre problems. Research problems or actual production problems may be chosen. May 

be repeated with different emphasis for additional credit. 

4361 Dialects For Actors. (3-2). A study of the International Phonetic Alphabet and 

other vocal techniques used to create vocal variations such as regional, national, and 

international dialects. 

4363 Directing For Film & Television. (3-2) An in-depth examination of directing 

theories and procedures for film and television with practical exercises. Prerequisite: TH 

3342. May be repeated with different emphasis for additional credit. 

(WI) 4364 Directing I. (3-2) A study of the fundamentals of directing with practical 

experience provided by directing scenes. 

(WI) 4365 Directing II. (3-2) A study of directing different dramatic styles. Students will 

direct a one-act play during regular semesters. Prerequisite: TH 4364. 

4370 Childrenôs Theatre. (3-0) Continuation of Creative Dramatics, and the theory and 

practice related to all phases of producing plays for and with young people through junior 

high school age. Practical experience in a University production as required for one 

semester. May be repeated with different emphasis for additional credit. 

4372 Theory and Practice of Dramaturgy. (3-0) Study of the practical application of 

historical research and textual analysis in the production of period plays and new works. 

Emphasis upon the dramaturge as an instrument of collaboration between members of the 

artistic team and as a facilitator of audience outreach. Prerequisite: TH 3367. 

4390 BFA Pre-Professional Apprenticeship II. (3-2). Intensive laboratory work in 

individual and group theatre methods for the actor, designer or technician. Each 

apprenticeship from BFA II to V will focus upon a specific theatrical discipline for the 
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actor, i.e. advanced vocal work, music theatre, performing Shakespeare, performing new 

scripts, advanced movement techniques, and further development of internal process. 

4391 BFA Pre-Professional Apprenticeship III. (3-2). A continuation of laboratory 

work for the actor. Each apprenticeship from BFA II-V will focus on a specific theatrical 

discipline for the actor, i.e. advanced vocal work, music theatre, performing Shakespeare, 

performing new scripts, advanced movement techniques, and further development of the 

internal process. 

4392 BFA Pre-Professional Apprenticeship IV. (3-2). A continuation of laboratory 

work for the actor. Each apprenticeship from BFA II-V will focus on a specific theatrical 

discipline for the actor, i.e. advanced vocal work, music theatre, performing Shakespeare, 

performing new scripts, advanced movement techniques, and further development of the 

internal process. 

4393 BFA Pre-Professional Apprenticeship V. (3-2). A continuation of laboratory 

work for the actor. Each apprenticeship from BFA II-V will focus on a specific theatrical 

discipline for the actor, i.e. advanced vocal work, music theatre, performing Shakespeare, 

performing new scripts, advanced movement techniques, and further development of the 

internal process. 
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