[bookmark: _GoBack]Applying for a Social Security Card
International Students who are to be hired for any type of employment, must visit the local Social Security Administration Office and receive a Social Security Number (SSN) before they can begin working.  

The Social Security Office is located near the intersection of I-35 and Hwy 80 (exit 205) on the east side of the interstate next to Half Price Books in the San Marcos Place Shopping Center. Open Monday-Friday, 9am-3:30pm 900 Bugg Lane, Suite 200.  San Marcos TX

FOLLOW THE INSTRUCTIONS ON THE INTERNATIONAL OFFICE WEBSITE:  (Below is a summary) 
1.  You must first have an employment offer. 2.  Your department/employer must write a letter requesting the International Office to write a letter on your behalf to the Social Security Administration.  The letter should be in the correct format, on your department's letterhead, and follow the job offer letter template that can be downloaded on the International Office Webpage under “Social Security Card”.3.  Bring the job offer letter to the International Office and fill out a proof of enrollment request form.   When the International Office has both of these we will create a proof of enrollment letter for you.  
4.  When these documents are ready and you have picked them up from the International Office you can take them along with your immigration documents (passport, visa, I-94), to the Social Security Office in San Marcos. 5. For more information on work eligibility, how to apply and other questions, go to http://www.ssa.gov/pubs/10181.html.

Directions to the SSA using the CARTS city bus:

1. Take the CARTS city bus from Texas State University to the San Marcos Station. The CARTS bus normally arrives at the loop every hour from 7am – 5pm at 00:35 of the hour. (normally route 10)

2. When you arrive at the station, get on the connecting CARTS bus that goes by the SS Office (normally Route 5 but ask the bus driver to be sure), let the driver know that you need to go to the SS Office, and he will drop you off as close as possible to the shopping center that the office is located at. The CARTS bus arrives from the San Marcos station to SS office at the top of every hour.

3. If you will also need a ride back to campus, make sure to ask the bus driver when the bus will be back to the Social Security Office and where they can pick you up.
[image: http://txsthockey.com/news_images/org_1522/Image/Bobcat%20Head.jpg][image: ]

1. Take the CARTS bus from the 
Texas State 
Bus Loop to the San Marcos Station on Guadalupe.




Social Security Office

2.Take route 5 from the San Marcos Station to the Social Security office located in a shopping center on the corner of Hwy 80 and I-35.





[image: ]Note:  The CARTS bus is free for students, but you need to show your Texas State ID card. The CARTS City bus drivers are extremely friendly, and welcome students asking them questions.   The buses are usually small, red and white colored, and look very different from Texas State Bobcat Trams. Carts office # 512.805.7433
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@ Holiday Closures Card Service Center
CARTS transportation services and bus stations will be closed on the following holidays. CARTS Administrative and

Reservation Offices will be closed according to the Country Bus Schedule/Curb-to-Curb senvice listed below. Bus Stations may

have limited hours so please review the schedule below. Service in Your Town?

Medicaid Transportation Routes will operate according to the Department of Hurman Services Scheduled Holiday Hours for
information call 1-87-633-8747 to schedule a ride.

@ COUNTRY BUS SCHEDULE/CURB-TO-CURB

Holiday Date
New Year's Day Monday — January 2nd

Meartin Luther King Day Monday — January 16th

President’s Day Monday — February 21st Transportation
Good Friday Friday — April 6th Program
Memorial Day Manday - May 26th

Independence Day Wednesday - July 4th
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