After you run ZBUDACT and you get your report, you will be able to set the default settings so that the extra pages, with the labels, don’t print out.  Here are the steps you should follow:
1. Click on the Printer icon.
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2. Click on the “Properties”  button.
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3.  Expand the “Cover Sheet” folder.
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4. Double-click the “ALV Statistics” line so that your screen looks like this and uncheck the box to the left of “ALV Statistics”.
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5. Click on the “Defaults” button.
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6. Make sure to select “Valid for all reports” and then click on the “Copy Settings” button.
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7. To finish the set-up, click on the green checkmark at the bottom of the “Maintain Settings” dialog box.
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8. This will return you to the “Spool Request Attributes” box.  Just click on the green checkmark at the bottom to continue.
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9. [bookmark: _GoBack]Now you’re ready to print out the report by clicking on the green checkmark on the “Print ALV List” box.
[image: ]


image5.png
= Spool Request Attributes

Parameter name Parameter Value [
~ €3 General Properties -
- Time of pritng Prnt out immedately 2
- Fomat X_65_512/2
» O output.
» (3 Spool request
~ €3 Cover sheets
AP CoverPage |System Adminisrator: Defauk Settings
05 Coversheet |System Administretor: Default Settings
© Recewers RvOL -
* Department Cient Sevi ~
Other Properties "ALV Statisics™
[JALV Statistics

[Jshow Selected Print Parameters on Initil Screen

VioaE®





image6.png
[ Mantain Settings

@ Vad for al reports
O Vald for this report only.

Defaults
Parameter name | Vaid | Parameter Value
Aays No
Delete After Output Always No
OutputDevice  Always Frontend Printer

Time of printing  Always_Print out immediately





image7.png
Parametername  Valid  Parameter Value
L = | No

Delete After Output Always No

| | OutputDevice  Aways Frontend Printer
Tme of printing  Always  Print out immeditely





image8.png
[E- Spool Request Attributes

Spool request
» (3 Cover sheets
Output Options

Parameter name Parameter Value I
~ &3 General Properties

- Time of pritng Pt out immedately

- Fomat X_65_512/2

» O output.

"Default values”

[ Double-Cick a Line to Change a Value
‘You can copy up to 10 values to the initl screen
To save print parameters as defaut, choose.

o)





image9.png
Output Device Frontend Printer Windows Defautt Printer
Windows printer [\\PRINTSRV. TR. TXSTATE.EDU\MCS_366_RICOH_C4501

Number of copies [T

Number of pages
@print all

Oprint from page o T o

Time of print Print immedtely ~





image1.png
[ Lst Edt Goto Views Settngs System Hep

4 fliBIc@e %M[&’, Do

Budget to Actual Report
® AFE 2% Q@ OCRTH0L BEHEE

Texas State - FM Budget & Actuals Report





image2.png
Budget to Actual Report
® AFE BE &

TRAT B0 Bs H

Output Device Frontend Printer Windows Default Printer

Windows printer [\\printsrv.tr.txstate.edu\MCS_366_RICOH_C4501 -
Number of copies 1

Number of pages.
@print all

OPrint from page o T o

Time of print Print immedtely ~





image3.png
Parameter name.

Parameter Value.

~ {6 General Properties

" Time of pritng
- Fomat
» O output.
» (3 spool request
T}E Cover sheets
- AP Cover Page
* 05 Cover Sheet
© AW statistics
© Recevers
* Department

"Default values”

[Print out mmedately
X_65_512/2

‘System Administrator: Default Settings
‘System Administrator: Default Settings
Yes

RVOL

Cient Servi

[ Double-Cick a Line to Change a Value
‘You can copy up to 10 values to the initl screen
To save print parameters as defaut, choose.





image4.png
= Spool Request Attributes

Parameter name Parameter Value [
~ &3 General Properties
- Time of pritng Prnt out immedately
- Fomat X_65_512/2
» O3 output
» (3 spool request
~ €3 Cover sheets
© SAP CoverPage |System Administrator: Default Settings
05 Coversheet |System Administretor: Default Settings
©oAWSmEEG N
© Recewers RvOL
* Department Cient Sevi
Other Properties "ALV Statisics™

%nv Statistics






After you run ZBUDACT and you get your report, 


you will be able to set the default settings


 


so 


that the extra pages, with the labels, don


’


t print out


. 


 


H


ere are the steps you should follow:


 


1.


 


Click on the Printer icon.


 


 


 


 


2.


 


Click on the 


“


Properties


”


  


button.


 


 


 


 




After you run ZBUDACT and you get your report,  you will be able to set the default settings   so  that the extra pages, with the labels, don ’ t print out .    H ere are the steps you should follow:   1.   Click on the Printer icon.         2.   Click on the  “ Properties ”    button.        

