
FY17 Justice of the Peace  
Course Descriptions 

Courses that will qualify for the 10 hours of required civil education are labeled below. Some courses cover both criminal 
and civil and will count for partial civil credit.  
 
 

DAY ONE COURSES: 
 
 
8:00 AM – 10:00 AM 
Integrity, Leadership, & Tomorrow (2 Civil hours)  
This course will address the justice of the peace’s role as a leader, from the bench to the office to the community. The 
student will be able to: 

1. Enumerate various leadership roles of a justice of the peace;  

2. Identify tools to train and empower staff; 

3. Collaborate with outside individuals and entities to improve court function;  

4. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 
websites. 

 
 
 
10:00 AM – 12:00 PM 
Indigency: Procedures and Best Practices (1 Civil hour)  
How do you identify and process cases with indigent parties? This course will assist judges in developing strategies to 
determine indigency and ensure access to justice for all. The student will be able to: 

1. Identify the Texas and Federal statutory law related to fines, fees, costs, and indigence including recent 
legislative changes;  

2. Implement safeguards in Texas law for indigent litigants and defendants;  
3. Ensure best practices to reduce the number of defendants arrested for fine only misdemeanors; 
4. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 

websites. 
 
 
 
1:00 – 3:00 PM 
Pre-Judgment Civil Scenarios & Discussion (2 civil hours)  
In this class, judges will participate in an interactive discussion based on scenarios arising in civil cases in justice court 
from filing through judgment. The student will be able to:  

1. Identify issues that justice courts face while processing civil cases from filing through judgment;    

2. Collaborate with colleagues to develop best practices in processing civil cases;  

3. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 

websites. 
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Juvenile Offenses: Alcohol, Drugs, and Tobacco Offenses 
This class will discuss procedures in various juvenile cases including tobacco, alcohol, and non-traffic cases, as well as a 
discussion of appropriate sanctions, including creative/alternative sentencing. The student will be able to: 

1. Contrast potential consequences of violating a deferral order vs. a final disposition; 

2. Distinguish between consequences for alcohol offenses depending on offense charged and number of prior 

offenses;  

3. Apply procedure to underage tobacco cases;  

4. Identify conditions of deferral that are effective in reducing underage use of alcohol, tobacco, and drugs;  

5. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 

websites. 

6. Recognize the ways in which the information stated by the judge in the writ impacts what the constable can or 
must do in the field;  

7. Utilize technology to ensure citations and writs comply with all legal requirements. 
 
 
 
Dealing with Death Scenes (2 Civil Hours)  
Judges who perform inquests write the last chapter in an individual’s life, an important duty and one that can be trying. 
This class will provide an opportunity for judges to learn how to cope with the emotional consequences surrounding 
inquests and death scenes. The student will be able to: 

1. Describe the role emotional responses from the family play in successfully processing an inquest; 

2. Utilize tools for addressing a family in a considerate manner when they are having strong emotional reactions; 

3. Recognize when the judge’s own emotions require coping strategies;   

4. Apply techniques to best handle the stress and emotion of attending a death scene.  

5. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 
websites. 

 

 

3:00 – 5:00 PM 
Debt Claim Cases and Receivership (2 Civil Hours)  
Many courts are seeing a rise in applications for receiverships, especially in debt claim cases. This class will examine 
issues related to receiverships as well as a discussion of other debt claim case scenarios. The student will be able to: 

1. Identify and apply the correct procedures in debt claim cases; 
2. Follow the requirements for entry of a default judgment; 
3. Differentiate between pre- and post-judgment interest;   
4. Explain the considerations relating to whether to grant or deny a motion to appoint a receiver;   
5. Utilize technology to access handbooks, statutes and rules of procedure relating to debt claim cases. 
 

 
 
Setting Bonds 
Determining the amount of bail and setting bond conditions are a critical task for any magistrate.  This class will focus on 
factors that magistrates should consider when making these determinations and discuss other bond-related issues such 
as revocation, modification, and surety surrender. The student will be able to: 

1. Apply constitutionally-required factors in setting bail amounts;  
2. Explain the effectiveness of bond conditions in conjunction with personal bonds;  
3. Identify the court having jurisdiction in bond modification/revocation hearings and for surety surrender 

warrants;  
4. Utilize technology to access handbooks, statutes, and rules of procedure relating to magistration. 
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Residential Eviction Scenarios (2 Civil Hours)  
This class will feature real-life scenarios to explore the ways that residential eviction cases are processed and provide 
information on residential eviction procedures. The student will be able to:  

1. Apply procedures for initiation of eviction cases, including venue, issuance of and service of citation, setting the 
hearing, and procedures leading to judgment for possession; 

2. Differentiate procedures for notice to vacate in various types of cases, including post-foreclosure evictions; 
3. Apply procedures for eviction hearings, including issues such as default judgments, immediate possession bonds, 

and non-attorney agent representation; 
4. Describe the procedures for filing and perfecting an appeal including issues in appeals by statements of inability 

to pay as well as surety bonds; 
5. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 

websites. 
 

 
DAY TWO COURSES: 
 
 
8:00 – 10:00 AM 
Practical Trial Applications (2 Civil Hours)  
Even experienced Judges have things come up on the bench that they are unsure how to handle. In this course, Judges 
will discuss the practical solutions to common issues that arise during civil trials. The student will be able to:  

1. Identify practical solutions for handling objections, rulings, and motions when you are unsure of the answer;  
2. Implement effective policies to ensure parties’ access to justice;  
3.   Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate websites. 

 
 
 
Pre-Judgment Criminal Scenarios and Discussion 
Sovereign citizen? Mistake on the ticket? Wife wants to pay her husband’s ticket? In this class, judges will participate in 
an interactive discussion based on various scenarios arising in criminal cases in justice court from filing through 
judgment. The student will be able to: 

1. Identify issues that justice courts face while processing criminal cases from filing through judgment;    

2. Collaborate with colleagues to develop best practices in processing criminal cases;  

3. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate websites. 

 
 
 
Rural Resources: A Roundtable Discussion (2 Civil Hours)  
177 counties in Texas are considered rural. Rural court judges have different resources than urban and suburban judges 
and often have to deal with particular ethical dilemmas that stem from serving a small community. In this course, 
TJCTC’s General Counsel and a rural judge will facilitate a conversation about resources, ethics, and experiences unique 
to being a rural Justice of the Peace. The student will be able to: 

1. Recognize and resolve ethical dilemmas that they are faced with because of the size of their community. 
2. Share and implement best practices for office and caseflow management;  
3. Identify solutions for managing a court with limited resources;  
4. Utilize technology to access handbooks, statutes, and rules of procedure relating to this topic. 
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10:00 AM – Noon 
Drafting Civil Judgments (2 Civil Hours)  
Drafting judgments is easy, right? It will be after taking this course which will discuss factors which complicate the 
process and how judges can ensure their judgments are proper and legal. The student will be able to: 

1. Identify what needs to be included in a civil judgment;  
2. Recognize what should not be included in a civil judgment;  
3. Determine reasonable and necessary attorney’s fees;  
4. Create specific and enforceable judgments;  
5. Utilize technology to access handbooks, statutes, and rules of procedure relating to this topic. 

 
 
 
Warrants 
One of the most important tools in a judge’s toolkit to ensure compliance in criminal cases is the issuance of a warrant. 
This class will cover appropriate circumstances and procedures for FTA warrants, VPTA warrants, capiases, and capias 
pro fines. The student will be able to: 

1. Identify the elements of failure to appear and violation of promise to appear and where those statutes are 

located; 

2. Request a complaint for FTA or VPTA in appropriate circumstances; 

3. Distinguish between a capias, capias pro fine, and order of commitment and apply the procedures associated 

with issuing each; 

4. Apply procedures for recalling warrants. 

5. Utilize technology to access handbooks, statutes, and rules of procedure relating to this topic. 

 
 
 
Inquests: Reporting, Resources, and Technology (2 Civil hours)  
During the course of an inquest, the Judge must communicate, inform, and work with many different entities. Using 
participants’ knowledge, in this course Judges will share ideas and best practices concerning inquest scenarios. The 
student will be able to:  

1. Identify the proper procedures for TER reporting;  
2. Determine proper methods for dealing with crime scenes;   
3. Apply best practices for communicating with intergovernmental agencies such as Vital Stats, FAA, etc.  
4. Utilize technology to access handbooks, statutes, and rules of procedure relating to this topic.  

 
 
 
 
1:00 – 2:00 PM 
Order of Retrieval (1 Civil Hour)  
In 2015, the legislature created a new remedy available to individuals needing to retrieve certain property. This course 
will walk you through the process of issuing a order of retrieval. The student will be able to: 

1. Identify the proper procedures in issuing a Order of Retrieval; 
2. Apply procedures for if and when a hearing must be held before issuing an order of retrieval;  
3. Utilize technology to access handbooks, statutes, and rules of procedure relating to this topic 

 
 
 
 
 



 
Docket Management for Different Sized Courts: A Panel Discussion (1 Civil Hour)  
This panel discussion class will provide judges an opportunity to share their experiences and learn from others on docket 
management and caseflow control. The student will be able to: 

1. Discuss how courts of different sizes manage their dockets and caseloads;  

2. Develop office policies and procedures to manage a backlog in cases;  

3. Recognize ways to maximize resources for the court; 

4. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 

websites. 

 

 
DPS Reporting 
Figuring out reporting requirements can be confusing. This class will go through the what’s, why’s, when’s, and how’s of 
DPS reporting. The student will be able to: 

1. Apply the rules for what offenses should be reported to DPS; 
2. Evaluate when and how to make reports to DPS;  
3. Utilize TJCTC website to access DPS forms and reporting information.  

 

 
2:00 – 4:00 PM 
Enforcement of Civil Judgments (2 Civil Hours)  
A judgment has been rendered in a civil case. Now what? This course will address procedural issues relating to post-
judgment remedies in civil cases in justice court. The student will be able to: 

1. Issue a writ of execution; 
2. Issue a writ of garnishment; 
3. Prepare an abstract of judgment; 
4. Recognize the methods used to extend a judgment or revive a dormant judgment; 
5. Employ the procedure for payment of a judgment when the plaintiff cannot be found or refuses to release 

judgment. 
6. Identify methods and procedures relating to post-judgment discovery in justice courts; 
7. Utilize technology to access handbooks, statutes, and forms relating to the enforcement of civil judgments. 

 
 
 
ODL Scenarios (2 Civil Hours)  
Have ODL’s got you down? Never fear! This class will illustrate practical applications of the ODL laws to real-life scenarios. The student 
will be able to: 

1. Describe when an application for an occupational license may be filed in justice court; 
2. Determine whether a hearing is necessary or advisable; 
3. Evaluate whether the applicant has an essential need for the occupational license; 
4. Apply the time and geographic restrictions required in granting an order; 
5. Identify issues relating to applicants who have ignition interlock installed on their vehicles; 
6. Properly apply the effective date requirements in issuing an order; 
7. Notify DPS of an order granting an occupational license; 
8. Locate forms available relating to ODL hearings on the Training Center's website. 
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Mental Health Warrants & the 16.22 Magistration  
Many counties face a growing crisis related to mentally ill individuals. This class will feature a discussion of practical 
issues such as lack of facilities, as well as procedural issues such as Art. 16.22 of the Code of Criminal Procedure and 
issuing emergency mental health detention warrants. The student will be able to: 

1. Apply the procedure from Art. 16.22 of the Code of Criminal Procedure when notice is received that a defendant 
at the jail is exhibiting mental illness;  

2. Issue emergency detention warrants when an application indicates a person is an imminent danger to 
themselves or others;  

3. Identify issues that counties face when implementing procedures dealing with the mentally ill.  
4. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 

websites. 

 
 

4:00 – 5:00 PM 
Commercial Tenancies (1 Civil Hour) 
This course will discuss in detail the procedure in commercial tenancies and how it differs from residential tenancy 
procedure, as well as the purpose and procedure for distress warrants. The student will be able to:  

1. Identify what property is commercial rental property; 
2. Distinguish between procedures in commercial and residential tenancies; 
3. Apply procedures for distress warrants;  
4. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 

websites. 

 
 
Deferred Disposition & D.S.C.  
No one wants a ticket on their record. This course will feature a scenario-based discussion of the two main ways that 

defendants keep convictions off of their record: deferred disposition and D.S.C. The student will be able to: 

1. Identify eligibility of a defendant for a Deferred Disposition and Driver’s Safety Course;  
2. Identify appropriate terms and conditions of deferred disposition for each individual offense including 

mandatory terms and conditions; 
3. Discuss issues that arise in cases involving deferred disposition or Driver’s Safety Course; 
4. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 

websites. 

 

 

 
Fugitives from Justice & Extradition Issues (1 Civil hour) 
Special procedures exist for arresting individuals wanted in other states. This class will cover the process from issuing 
fugitive warrants through waiver of extradition. The student will be able to: 

1. Issue warrants based on fugitive from justice complaints;  

2. Apply procedures for magistrating individuals arrested on fugitive from justice warrants;  

3. Describe the process of waiver of extradition and which courts can perform those duties; 

4. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 

websites. 
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DAY THREE COURSES: 
 
8:00 – 10:00 AM 
You’re in a Pickle: Minimizing the Effect of Mistakes on Your Court (1 Civil Hour) 
Nobody’s perfect. Everyone has gotten themselves into a pickle from time to time. This course will be a discussion about 
avoiding common mistakes and the best practices once a mistake has been made. The student will be able to: 

1. Create a process to avoid common mistakes in justice court;  

2. Identify solutions to problems that occur due to failure to follow procedures. 

3. Utilize technology to access forms, statutes, and resources on www.tjctc.org as well as other appropriate 
websites. 

 
 
 
Justice Courts in the 21st Century: Technology in your Court (2 Civil Hours) 
Technology changes fast and justice courts are no exception. Join Judge Slagle for a discussion on how to successfully 
transition to a paperless court and utilize resources to keep your staff and yourself up-to-date.  The student will be able 
to:  

1. Determine practical steps for transitioning to a paperless court;  
2. Identify best practices for electronic record retention;  
3. Create a process for hiring and training tech-savvy staff;  
4. Utilize online resources to educate staff and enhance court functions.  

 
 
 
DWI Bond Conditions & Blood Search Warrants (2 hour) 
This course will help judges to understand procedures to issue blood search warrants as well as setting appropriate 
conditions of bond in DWI cases. The student will be able to: 

1. Effectively implement and monitor conditions of bond in DWI cases, including reading electronic feedback; 
2. Address non-compliance with conditions of bond in DWI cases; 
3. Review affidavits to support the issuance of DWI blood search warrants; 
4. Identify which magistrates may issue DWI blood search warrants; 
5. Utilize technology to access handbooks, statutes, and rules of procedure relating to this topic. 

 
 
 
10:00 AM - Noon 
Judicial Security (2 Civil Hours)  
This course will emphasize the importance of a workplace safety program that includes OSHA safe work environment 
guidelines, understanding of security trends, safety evacuations and strategies that improve protection measures from 
violence. The student will be able to: 

1. Develop an understanding of OSHA workplace safety guidelines; 
2. Identify and effectively deal with potentially dangerous individuals; 
3. Develop an understanding of courthouse security trends to be able to assess and improve security measures for 

court personnel;  
4. Utilize security funds to improve workplace safety programs to protect all court personnel, the public and 

uphold judicial integrity; 
5. Assess a workplace safety program that includes violence protection measures if a constable is not available. 
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