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	Month
	Review Group
	Action


	November
	Curriculum Coordinator
	Distributes addition and deletion instructions, course reports and due dates to College Deans

	
	
	

	November through December
	Faculty
	Prepare and submit course addition and deletion proposals to Department Chairs/Program Directors/School Directors (varies by College)

	 
	 
	 

	January
	Department Chairs/Program Directors/School Directors
	Review course addition and deletion proposals

	 
	
	

	February
	Department Chairs/Program Directors/School Directors
	Submit course addition and deletion proposals to College Deans

	
	College Deans' Staff
	Submit course addition and deletion proposals to CCC

	
	College Curriculum Committees
	Review course addition and deletion proposals

	
	Deans' Staff
	Prepare UCC Preliminary Summary and submit to College Councils

	
	College Councils
	Review UCC Preliminary Summary

	
	College Deans
	Review course addition and deletion proposals and UCC Preliminary Summaries

	
	
	

	March
	College Deans
	Submit UCC Preliminary Summary to the Curriculum Coordinator, other College Deans, and the Dean of The Graduate College

	
	College Deans
	Distribute other college preliminary summaries to Department Chairs/Program Directors/School Directors

	
	Curriculum Coordinator
	Combines UCC preliminary summaries from all colleges and submits to the AVPAA, Provost, Chair of the UCC, Chair of the COC and Chair of the Faculty Senate

	
	Chair of Faculty Senate
	Post combined UCC Preliminary Summary on Faculty Senate website and notify all faculty

	
	Department Chairs/Program Directors/School Directors
	Submit other college preliminary summaries to department/school faculty

	
	Faculty
	Review UCC Preliminary Summary

	
	College Deans and Dean of The Graduate College
	Review UCC Preliminary Summaries from other College Deans


	Month
	Review Group
	Action

	
	
	

	April
	College Deans' Staff
	Prepare UCC Final Summary and submit to the Curriculum Coordinator and to other Deans

	
	College Deans' Staff
	Submit course addition and deletion proposals to Curriculum Coordinator

	
	Curriculum Coordinator
	Combines the UCC Final Summaries from all colleges and submits to AVPAA, Provost, and Dean of The Graduate College

	
	
	

	May
	Curriculum Coordinator
	Reviews the course addition and deletion proposals and works with College Deans and Department Chairs/Program Directors/School Directors for necessary revisions


	June
	Curriculum Coordinator
	Finalize revisions on course addition and deletion proposals


	July
	Faculty Senate
	Appoints University Curriculum Committee members


	August
	Curriculum Coordinator
	Posts the course addition and deletion proposals and the UCC Final Summary on the curriculum services website and notifies the University Curriculum Committee on the 1st class day in August

	
	
	

	September
	Curriculum Coordinator
	Publishes and distributes the meeting agenda to the UCC, Faculty Senate, Department Chairs/Program Chairs/School Directors, and College Deans

	
	University Curriculum Committee
	Reviews the UCC Final Summary and course addition and deletion proposals

	
	Curriculum Coordinator
	Submits the meeting minutes to the UCC, Faculty Senate, Department Chairs/Program Directors/School Directors and College Deans

	
	UCC Chair
	Reports to the Faculty Senate

	
	Curriculum Coordinator
	Submits the completed UCC Final Summary to the AVPAA and Provost

	
	Curriculum Coordinator
	Submits the completed UCC Final Summary to the VPFSS for BOR review

	
	
	

	October
	Curriculum Coordinator
	Enters course additions and deletions in SIS course catalog

	
	Department Chairs/Program Directors/School Directors
	Enter course additions and deletions in fall schedule of classes

	
	
	

	November
	Board of Regents
	Review the course additions and deletions


	Month
	Review Group
	Action


	December
	Curriculum Coordinator
	Prepares the 1st edit of undergraduate catalog or addendum with course additions and deletions

	
	Graduate College Staff
	Prepares the 1st edit of the graduate catalog or addendum with course additions and deletions

	
	
	

	February
	Curriculum Coordinator
	Prepares the 2nd edit of undergraduate catalog or addendum with course additions and deletions

	
	Graduate College Staff
	Prepares the 2nd edit of the graduate catalog or addendum with course additions and deletions

	
	Undergraduate Academic Advisors
	Advising for fall semester begins


	March
	Students
	Registration for fall semester begins, with new courses available

	
	
	

	April
	Curriculum Coordinator
	Prepare the CBM003 course additions and deletions


	May
	Curriculum Coordinator
	Submits CBM003 to the Office of Institutional Research

	
	Institutional Research
	Submits course additions and deletions to the Coordinating Board in the CBM003


	June
	Curriculum Coordinator
	Review addition and deletion proposals with final CBM003
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