
FY18 Civil Process Learning Objectives 

 

Introduction Track 

Introduction to Citations, Evictions, Writs: An Overview 

This course covers the jurisdiction of courts which apply to civil process, constable responsibilities, 

criminal subpoenas and rules of court which apply to civil subpoenas.  It will also cover the jurisdiction of 

courts as they apply to eviction cases.  The course will cover the types of service of evictions, Writs of 

Possession, Writs of Reentry and Writs of Restoration.  This course will provide definitions of these writs 

and when they apply.  Further this course will cover the types of writs, define them, the jurisdiction of 

the courts that issue the writs, the requirements of these writs and the difference between pre and post 

judgment writs.  Professionalism and officer safety will be emphasized. The Constables’ duties, 

responsibilities of service and the liabilities for good service will be covered in a separate class. 

Length of Time for Course:  4 

Learning Objectives 

The student will:  

• Gain a basic understanding and working knowledge of civil citations, their origination and 
purpose.  Students will understand the officer’s duty in receipt, handling and return of the 
citation. 

• Define what a citation is, identify proper receipt, service and return of a civil citation. 

• Recognize and define the purpose of a subpoena.  The student will understand the receipt, 
service and return of a subpoena. 

• Define the purpose of eviction suits. 

• Identify notice to vacate requirements and who is required to give this notice. 

• Identify sections of the Texas Property Code that define differences between Forcible Entry and 
Detainer and Forcible Detainer. 

• Identify the court that has jurisdiction over eviction proceedings. 

• Identify the reasons for the issuance of an eviction suit. 

• Identify the Texas Rules of Court that govern the methods of service for eviction suits. 

• Define and identify the proper procedure for executing a Writ of Possession. 

• Identify the section of the Texas Property Code that pertains to Writ of Possession and the 
authority granted to the officer. 

• Identify sections of the Texas Property Code that apply to residential and commercial property. 

• Identify sections of the Texas Rules of Court that apply to a tenant’s right to have rental 
property repaired. 

• Identify the section of the Texas Property Code, Texas Civil Practice and Remedies Code, and 
Texas Rules of Civil Procedure as they apply to a commercial landlord’s lien 

• Gain a basic understanding and working knowledge of all writs used in civil process. 
 

 

 



FY18 Civil Process Learning Objectives 

Introduction to Citations, Evictions, Writs: How to Serve 

Abstract of Course:  This course is designed to partially meet the continuing education requirements 

(Texas Government Code 415.0345) for Constables and deputies in Texas.  This course will cover how 

the courts issue civil process, the requirements of service for citations, evictions and writs.  The 

similarities and difference in requirements will be discussed extensively.  The duties and responsibilities 

of the Constable and the deputies in the service of all of these civil process will be discussed.  Officer 

safety and professionalism will be emphasized.  This course is designed to emphasis the similarities and 

requirements of service for citations, evictions and writs.  The course will explain why this process is 

issued, how it is to be executed, the officer’s return to court, and the penalties for failure to execute 

properly.   

Length of Time for Course:  4 

Learning Objectives 

The student will:  

• Identify what makes a citation legal, who may serve, methods of service, substituted services, 
Tax Suits and the officers return. 

• Identify and define the purpose of a subpoena, receipting in a subpoena, service and return of a 
subpoena. 

• Define subpoena-the process to cause a witness to appear and give testimony, commanding him 
to last aside all pretenses and excuses and appear before the court or some officer of the court 
therein named and at a time specified to testify for a party named. 

• Identify the court’s jurisdiction, notices to vacate requirements, reasons for an eviction suit, 
service of an eviction suit, and the officer’s returns 

• Define and identify the proper procedures for executing a Writ of Possession. 

• Identify the sections of the Texas Property Code that apply to residential and commercial 
property. 

• Identify the sections of the Texas Property Code, Texas Civil Practice and Remedies Code and 
Texas Rules of Court that apply to a landlords lien on commercial property. 

• Define and identify the various writs in civil process, who may serve it, when it may be served 
and from what court it is issued. 

• Define and identify the various writs, the courts that issue the writs and the requirements for 
service and return. 

 

 

 

 

 

 



FY18 Civil Process Learning Objectives 

Introduction to Executions: Overview 

Abstract of Course:  This course is designed to address the proper procedures related to the 

enforcement of judgments.  Students will be able to identify the purpose of a Writ of Execution and be 

able to comprehend issues arising during the process of a Writ of Execution. 

Length of Time:  Four (4) hours 

Learning Objectives 

The student will be able to:  

• Gain access to sites related to the topic by electronic means-laptop computers, iPad, electronic 
notebooks, etc.  

• Process incoming writs, prepare demand letters, seize property-real/personal, and collect 
judgments. 

• Define the purpose of a Writ of Execution and identify the courts that may issue them.  

• Identify who can execute and when an execution can be issued. 

• Identify the different types of executions. 

• Identify property that is subject to seizure and property that is exempt from seizure as defined 
by the Texas Property Code. 

• Identify the differences between a Writ of Execution and other enforcement writs. 

 

Introduction to Executions: How to Serve 

Abstract of Course:  This course is designed to partially meet the continuing education requirements 

(Texas Government Code 415.0345) for Constables and deputy constables in Texas.  This course will 

cover what courts issue Writs of Execution, the requirements for service and return of the writ, the 

duties required once the writ is received, the procedures for the sale of levied property, the duties and 

liabilities for executing a writ and the differences between a Writ of Execution and other enforcement 

writs. 

Length of Time:  Four (4) hours 

Length of Time for Course:  4 

Learning Objectives 

The student will be able to:  

• Identify the procedures required once the execution is received by the officer. 

• Identify the procedures required regarding the sale of property. 

• Prepare a return of Execution as required by the Rules. 

• Identify the Duties and liabilities of the Executing Officer as identified by the Tx. Civil Practice 
and Remedies Code. 

• Identify the differences between a Writ of Execution and other Enforcement Writs.  
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Specialty Track 

Office Management 

Abstract of course: This course is an introduction to the administrative demands of the modern day 

Constable’s Office.  This course is designed for Constables, Administrators, and Clerks to give them 

working knowledge of the requirements, duties, and functions of the administrative personnel. Some of 

the topics covered will include fees of office, bookkeeping requirements, dealing with the public, 

salesmanship, civil process tracking and returns, records retention, courtroom security and NCIC/TCIC 

rules. Establishing agency policy and procedures and interdepartmental relations will be briefly 

addressed.  

Length of Time:  Four (4) hours 

Learning Objectives 

The student will be able to:  

• Recognize business etiquette and customer service best practices including telephone and email 
communication etiquette, employee and employer etiquette, and office etiquette.  

• Become familiar with the state and federal requirement on reporting racial profiling, USDOJ 
Racial Profiling approach, and statistics and reporting in managing their department and 
justifying addition resources. 

• Discuss the importance of establishing good working relationships with people from other 
agencies and departments. 

• Discuss the role of receiving civil process including requirements to make an officer’s return 
valid and how the proper intake of civil process is directly related to the customer service and 
increased business. 

• Define how fees are set by the Commissioners Court and learn the importance of properly 
collecting and recording of fees. 

• Discuss the Texas State Library and Archives Commission Local Schedule GR that states the 
retention schedule for records common to all local government agencies. 

• Apply the process of authorizing personnel to have access to NCIC/TCIC and become familiar 
with sanctions that could occur if misuse of the system is detected. 

• Discuss the importance of having departmental Policies and Procedures  

 

 

 

 

 

 



FY18 Civil Process Learning Objectives 

TJCTC Website & Other Resources 

Abstract of Course:  This class will provide an overview of resources available through the TJCTC and 
other legal websites to assist with proper service and execution of process.  
 
Length of Time:  Two (2) hours 
 
Learning Objectives 
The student will be able to:  

• Access and utilize releveant forms from the TJCTC website.  

• Navigate the TJCTC website to locate other TJCTC resources, such as legal board questions.  

• Access non-online TJCTC resources such as the Call-In Help line.  

• Locate and use the Texas Rules of Civil Procedure, Texas Statutes and Attorney General opinions 
for support in civil process matters.  

 
 
 

Squatters, Trespassers, and More 
 

Abstract of course: The class will provide an overview of rights, duties, and certain claims made when an 

occupant contests move-out based on the status of the occupant.  

Length of Time:  Two (2) hours 

Learning Objectives 

The student will be able to:  

• Identify owner and occupant due process rights at various stages of the eviction process.  

• Understand the effects of bankruptcy on the parties involved in an eviction procedure.  

• Understand basic concepts relating to claims that eviction proceedings are void or otherwise 
unenforceable based on a different sovereign state.  

• Understand basic concepts relating to adverse possession, and what impact adverse possession 
may have on eviction proceedings.  

• Identify what rights, if any, a squatter has.  

• Understand the intersection of the eviction procedure with criminal trespass.  

• Apply Ruel 510 of the Texas rules of Civil Procedure to a landlord’s request for judicial remedy.  
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Partnerships in the County 

Abstract of course: This course of instruction entitled Partnerships in the County will discuss the roles 
of the Constable, his duties, his office, his requirements of office, the liability issues the office will face, 
other duties the office make undertake, the responsibilities to collect fees, account for those fees, keep 
secure all property entrusted to the office and the due diligence to be exercised at all times.  The class 
will further discuss how the offices of the Justice Court and the Constable must develop a strong 
working relationship at all levels of their duties of office. Then finally the class will participate in a mock 
trial at the Justice level to demonstrate the roles of each office in and out of the courtroom. 
 
Length of Time:  Four (4) hours 

Learning Objectives 

The student will be able to:  

• Become familiar with the history, duties/responsibilities of the Constables’ office. 

• Explain the qualifications, certifications, required oaths and bonds, and the liabilities associated 
with the office.  

• Discuss the duties of the Justices of the Peace and Constables and their function.  

• Determine how the Constable office is required to assist the Justice Court with, the relationship 
that must be established to accomplish, what the financial responsibilities are and the liability 
issues faced be the office are.   

• Define the relationship that exists between the office of the Justice of the Peace and the 
Constable and how that relationship can be established and maintain by both offices. 

• Participate in a mock trial to demonstrate how each office will conduct their responsibilities in a 
court room setting. 

 
 

Protective Orders, TRO’s, & Writs of Retrieval  

Abstract of Course: This course will help students understand family violence, the laws and practices 

surrounding Emergency Protective Orders, Temporary Ex Parte Protective Orders, and Writs of Retrieval.  

Length of Time:  Four (4) hours 

Learning Objectives 

The student will be able to:  

• Understand the definition of “family violence” 

• Identify the laws that allow warrantless arrest, and their duties as a Peace Officer related to F.V. 

• Define and identify who may issue and request an Emergency Protective Orders, duration and 
enforcement. 

• Define and identify an application for Temporary Ex Parte Protective Orders. How a TEXPO 

• Define and identify Final Protective Orders and the difference between an EPO, TEXPO and final 
PO. 

• Understand how to enforce EPO’s, TEXPO’s and Final PO’s and officer immunity on a foreign PO. 

• Define and understand their duties and liabilities while on Civil Standbys. 
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Discussion Track 

Citations Discussion 

Abstract of Course: By the end of the presentation, participants will have gained a basic understanding 

and working knowledge of court jurisdiction in civil cases, the difference in civil and criminal law, 

Constable duties and responsibilities, and the requirements for service of Citations and Subpoenas.  

Length of Time:  Four (4) hours 

Learning Objectives 

The student will be able to:  

• Identify the court and the extent of their jurisdiction in civil matters as to subject and dollar 
amounts.  

• Differentiate the approach between criminal and civil process.  The student will also become 
more aware of his/her demeanor when addressing the public during civil process. 

• Understand the importance of personal service and the responsibility of maintaining records. 

• Define what a citation is, who may serve it, when it may be served and where it comes from. 

• Identify officer safety issues when executing civil process. 

• Identify the rules which apply to the service and method of service under the Texas rules of the 
Court. 

• Define what a subpoena is, who may serve it, when it may be served and where it comes from. 

• Identify the rules which apply to the service and method of service of a subpoena under the 
Texas rules of the Court. Criminal subpoenas will also be identified and discussed. 

 
 

Evictions Discussion 

Abstract of Course: By the end of the presentation, participants will have gained a basic understanding 

and working knowledge of the Constable office’s rules and best practices for dealing with the eviction 

process.  

Length of Time:  Four (4) hours 

Learning Objectives 

The student will be able to:  

• Find topics on Texas Statutes on Line or research books dealing with the Eviction Process. 

• Use different reference materials in problem solving in the Evictions Process. 

• Determine common civil related problems in the Evictions Process.  

• Learn how to network with peers when solving civil related problems.  
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Executions Discussion 

Abstract of Course: The Execution Discussion Class is designed to prepare Constables, and Deputies who 

routinely receive and perform the duties of writs of executions for evaluating and identifying legal and 

logistical issues in writs of executions. Texas Statutes and the Rules of Civil Procedure give the structure, 

guidelines, and authority in the performance of Writs of Execution, however, no amount of rules,  

regulations, laws, policy or training can provide answers for every issue that can be encountered in 

every writ. This class provides Civil Deputies with skills, techniques, and tools that may be used to seek 

out answers to questions and issues that appear infrequently, where an answer is needed immediately, 

but is not readily available. The ability to find answers to legal issues that we encounter can drastically 

reduce and minimize our Personal and Department liability in the execution of these writs. 

Length of Time:  Four (4) hours 

Learning Objectives 

The student will be able to:  

• Demonstrate the ability to analyze writs of execution for the purpose of identifying issues within 
the writ. 

• Utilize various resources to find answers to issues within the execution. 

• Facilitate discussions within the students group, for the purpose of sharing the tasks 
of locating the answers to the issues identified with their execution. 
Facilitate discussions within the students group, for the purpose of sharing ideas, and 
experience of other Deputies and how their agencies respond or react to certain issues as they 
appear in writs of execution.  
Discuss Officer Safety Issues common to situations in the field while conducting executions 
including tactics and prior preparation before approach to make demand or levy. 

 

Writs Discussion 

Abstract of Course: For this course, participants will work through various scenarios, research, and 

discussions in order to gain a basic understanding and working knowledge of several types of writs.  

Length of Time:  Four (4) hours 

Learning Objectives 

The student will be able to:  

• Work through and discuss various kinds of writs, the courts that issue them, and the 
requirements for service.  

• Discuss the differences among writs and how a deputy/office may have to research cases, rules 
and laws in order to effect service.  

• Understand the Constable duties, responsibilities, and liabilities related to writs.  
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General Session 

Distracted Driving  

Abstract of Course: This course is designed to help Constables understand the risks associated with 
distracted driving while operating emergency vehicles.  
Length of Time:  Four (4) hours 

Learning Objectives 

The student will be able to:  

• Identify the effects distracted driving can have on safety and response while operating 
emergency vehicles;  

• Heighten their awareness of the potentially tragic consequences of distracted driving;  

• Reshape their attitudes/beliefs to adapt a self-disciplined standard of focused attention to safe 
driving;  

• Promote safe driving to their departments, peers, friends and families.  
 

 

 

 

 

 


