
 

Request for Proposals     

For Administrative Services for 

The National Certified Public Manager
® 

(CPM) Consortium 

The National Certified Public Manager
® 

(CPM) Consortium requests proposals for 
administrative services in support of the Consortium.  

Proposals will be accepted from individuals or from organizations. However, 
organizations must designate an individual who will be the primary point of contact 
through the duration of the contract for Consortium administrative services and 
substantiate his/her experience and ability to perform the work.  

The person who fills this position will work as a contractor for the Consortium. In that 
role s/he will: 

• Provide own workspace 
• Provide all equipment and supplies necessary for conducting Consortium 

business (see list of Duties and Responsibilities) 
• Plan work so that it is completed within the prescribed time frame (e.g. filing tax 

returns, renewing registered service mark, maintaining the domain name) 
• Provide all of the services outlined in the list of Duties and Responsibilities 
• Submit to the treasurer monthly invoices for services provided 
• Accept responsibility for paying any applicable local, state, and federal income 

taxes 
• Register for and maintain any applicable local, state, or federal business licenses 

The bid package includes a list of Duties and Responsibilities which outlines the 
Consortium’s basic requirements. If an individual or organization would like to offer 
additional services, those may be included in the proposal and may be considered in 
the selection process.  

Proposals must address the Selection Criteria included in the bid package and show 
evidence of capacity and experience that will meet the needs of the Consortium as 
outlined in the Duties and Responsibilities.  

Proposals are due by midnight Eastern Time on May 25, 2016.  

An important consideration for selecting a proposal is cost. The most recent contract 
rate was for an annual amount in the neighborhood of $36,000.  



Final selection of an individual or organization to provide administrative services will be 
approved by the Consortium Board of Directors.  

This position must operate with significant autonomy subject to Board and Executive 
Council oversight, and thus must have an impeccable record of meeting stringent 
fiduciary and ethical standards. For this reason, the Consortium will conduct reference, 
criminal records, and credit history checks prior to entering into a contract for services.  

Proposals can be emailed to the Chair of the Search Committee, Charles D. Taylor, at 
the following address:  

• cdtaylor@bsu.edu Subject line should say “Response to National CPM 
Consortium RFP”    

 Bid package requests and questions should be directed to Charles Taylor at the email 
above.   

 

 

 


