TEXAS STATE UNIVERSITY- SAN MARCOS
JOB DESCRIPTION
GRANT TECHNICIAN I- 50014977 (Classified)

Under general supervision, provides entry-level technical support to a grant-funded project. 

Supervision:
Reports to Grant Director, Non-Faculty, Grant Director, Faculty, Grant Secretary, Grant Senior Secretary, Grant Specialist or Grant Coordinator.
May supervise student workers.
This position is supervised by (name and title):










Examples of General Duties and Responsibilities:
Performs duties which require a combination of basic technical or scientific knowledge and manual skill which can be obtained through specialized post-secondary school education or through equivalent on the job training. Workers perform some of the duties of a professional or technician in a supportive role, which usually requires less formal training and/or experience normally required for professional status.
Specific Duties and Responsibilities:
(If applicable, describe any other job-specific responsibilities unique to this position which are not covered above.)
	JOB DUTIES
	FREQ
	% TIME
	IMP

	
	
	
	


Knowledge, Skills and Abilities:    
Knowledge of technical trade techniques. Skill in providing technical paraprofessional expertise in area of assignment. Ability to write and communicate verbally in clear manner. Ability to work as a team member and to work with PC computers.
Specific Knowledge, Skills and Abilities: 
(If applicable, list below any other specific knowledge, skills and abilities required to perform the duties listed above.)

 Other Requirements:    
  (If applicable, list licenses, or certificates required by law, statute ordinance or regulation for into this position.)

Qualifications:
To qualify for this classification, an individual must possess any combination of experience and education that would likely produce the required knowledge, skills and abilities.
Preferred Qualifications:
(If applicable, list those knowledge, skills abilities, education and experience statements preferred of applicants. Include desired certifications and/or licenses.)

For the Grant Director:
I support the above description as an accurate representation of the employee’s job duties.
Name (print):   ___________________________________________________________
Title:                 ___________________________________________________________

Signature:        ___________________________________________________________

Date:              _________________________________________________

Employee’s signature:










Title:












Date:












