
Login to SAP via the SAP Portal 

(Windows PC) 

1.  Open Internet Explorer (IE) to the Texas State homepage.  Click on 
the SAP Portal link.  [If you’re using a Mac, you must use the Mozilla 
Firefox browser.] 

 
 



 
2. On the Logon screen, enter your User ID and Password and hit the 

Enter key or click on the  button. 
 

 
 
 

  



3. If this is your first time logging on with a new temporary password, you 
will get a message telling you that the Password has expired and will 
present a screen so that you can create and confirm your new 
password. 
 
Type the temporary password into the Old Password box.  Enter your 
new password into the New Password and Confirm Password boxes.  

Hit the Enter key or click on . 

 
 
 
 

4. The Welcome screen will appear. 

 



5. You are now logged into the SAP Portal and are ready to select the 
appropriate tab. 
 
 

6. When you are ready to exit the SAP Portal, click on the Log Off link in 
the top, right-hand corner of your browser screen. 
 

 


