TEXAS STATE UNIVERSITY
REQUEST TO ESTABLISH A RESEARCH SERVICE CENTER


1. Proposed Research Service Center name (40 character max): 

1. What products or services will be provided by the Research Service Center?

1. How is this proposed Research Service Center related to the instructional, research or public service mission of the university?

1. Are these services offered by an existing service center or external entity? What rates are available? 

1. Describe the demand for the goods/services including the expected customers and the duration?

1. Describe potential users, such as specific departments, sponsored projects, external users and estimated percentages for each.

1. What are the start-up costs? Please provide sources of funds for start-up costs.

1. Define and describe the output unit of measures (hours, samples, etc.) for each rate.

1. How many units do you anticipate producing annually?

1. What equipment will be used to provide the products or service? Please provide the tag number for each piece of equipment.

1. What personnel will be used to provide the products or service?

1. What is the proposed annual budget? Use Attachment III. Note: this is not a calculation of the fee rate.

1. The Research Service Center UPPS has been reviewed and understood by the service center account manager and all personnel related to the administration of the Research Service Center. Yes ___ No___


Up dated: 5-16-2018

Approval
EFFECTIVE DATE REQUESTED: 
SERVICE CENTER MANAGER Name:   				User ID:		Phone:  
___________________________________________________________________
Guarantee Account
In order to establish a research service center, a guarantee account must be designated in the service center's initial proposal by the unit responsible for the service center.  This account "guarantees" payment of unrecovered service center expense or uncollectible revenue.  The guarantee account cannot be a grant account (fund that starts with 8*)
  
Account Number: Fund:        			Fund Center:                                
              
Account Manager Signature:  __________________________________________     
              
__________________________________________________________________ 
MUST BE SIGNED BY DEAN/VP, DEPARTMENT CHAIR/DIRECTOR, SERVICE CENTER MANAGER  
All the service center proposal forms have been thoroughly reviewed and certify due prudence was taken in preparing this proposal.   All cost pool expenses included in the rate(s) are reasonable and necessary to operate the service center.  This proposal is recommended for approval by:  
              
													
Service Center Manager								Date
            
													
Department Chair/Director								Date
         
													
Dean/VP                    									Date
__________________________________________________________________Approval for rate development of proposed Research Service Center   

 													
AVPR Signature                   								Date
___________________________________________________________________       
Routing Instructions:            
After all signatures and approvals for the proposal have been acquired and guarantee account established this packet may be routed to the Office of Sponsored Programs for rate development. The Office of Sponsored Programs will work with the proposed service center manager to develop appropriate rates for each product/service provided.          
              
Once rates are developed proposal must be approved by the Associate VP for Research to complete the approval process.      
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