
Internship in Anthropology 

ANTH4390, Fall 2021 
 
Instructor: Dr. Neill Hadder, n.hadder@txstate.edu 245-7961 
Office hours: by appointment via the Zoom link provided on our Canvas course site. 
 
We will meet for an orientation at the beginning of the semester, and again at the end of the semester for 
presentations. I am available throughout the semester as needed. 
 

COURSE OVERVIEW AND OBJECTIVES 
Internship is a professionalization experience designed to support your career goals. You will be a self-
motivated self-starter ready to manage your demeanor, build rapport, and interact with colleagues and the 
public as a professional.  Both your internship supervisor and I expect you to exhibit professionalism, 
both at internship and in your dealings with me.  You should seek out new challenges at your internship. 
You impress us significantly when you do so. 
 
Please additionally take a moment to familiarize yourself with the Anthropology Department’s general 
expectations for our students' program learning outcomes: 
http://www.txstate.edu/anthropology/about/learning-outcomes.html. 
 

TEXTS 
There are no assigned texts. 
 

TIME COMMITMENT  
Approximately 120 hrs internship activities usually occupying at least 8 hours per week 
throughout a Fall or Spring semester, or 12 hours per week during a 10-week summer semester. 
Individual internships may have different requirements. 

 

ATTENDANCE POLICY 
Obviously, attendance at your internship site for your scheduled hours has a direct and significant bearing 
on your supervisor’s evaluation. See the grading rubric below. 
 

REQUIREMENTS AND GRADING 
1. Internship goals (10%): Provide statements of what you expect to learn from your internship and 

specific outcomes, including things your internship will produce. Submit this on Canvas by Sept. 
3 (usually, this will be in the form of your internship agreement). By Sept. 17, revise this list 
based on my feedback and what you additionally know about your internship by that point. 

2. Work Log (30%): Due each Friday, submit weekly summaries of internship activities using the 
provided discussion thread on Canvas.  See detailed instructions below. I will begin deducting 
points after the third skipped week. 

mailto:n.hadder@txstate.edu
http://www.txstate.edu/anthropology/about/learning-outcomes.html


3. Mid-point evaluation (10%): I will solicit feedback from your supervisor regarding your overall 
performance by phone, email, or face-to-face meeting. I’ll discuss their report with you. In the 
rare situation that your supervisor had issues with your performance, there may be some lasting 
effect on your grade if the issues are things under your control (e.g., missing a shift without 
communicating with your supervisor). Emphasis will be on how to productively respond to any 
critiques moving forward, however, and most of this grading item will be assessed in light of the 
final evaluation. 

4. Final Internship Report (20%): Write a significant final report, due on the final day of classes 
(December 2). See the format instructions below. 

5. Final presentation (5%): Make a presentation based on your internship at an event attended by us, 
plus other faculty and students. Scheduling TBD. 

6. Final evaluation (25%): I will solicit written feedback from your supervisor, as well as meeting 
with them if more discussion is warranted. In the rare case that problems are reported by your 
supervisor, I first judge those comments in the context of your weekly updates to me.   
 

WORK LOG INSTRUCTIONS 
Each week, update me via a discussion post on Canvas regarding your activities and what you’re learning.  
I will create a thread for each week of the course.  I hope that you will read one another’s posts and also 
give one another “props” and ask questions. If you have issues that you are not comfortable posting in this 
format, discuss them with me privately as they happen (e.g., don’t wait until after your mid-term or final 
evaluation). 

The following points apply to written updates: 
 

• Students sometimes try to write several entries all at once after several weeks’ neglect. For 
grading purposes, this does not count.  The function of the log is so that I know what you are 
doing when I want to know it. If you miss a week, simply catch us up in your next entry. You 
don’t need to go back to edit old posts in response to my comments, but only add new 
information in subsequent entries.   

• Start each entry with the range of dates you are discussing.  If it’s obvious from Canvas what date 
you’re posting on, you can say “this week” if you don’t want to list specific dates. 

• Indicate the total number of hours you worked that week. 
• Work log entries might only be a few sentences or could be an entire page, depending on what 

you need/want to say.  One paragraph is probably the average. Write entries in complete 
sentences.   

• Record the minutia of what you’re learning, because if you’re human you’ll forget it eventually 
otherwise.  So, teach us how to do what you are doing.  Instead of merely stating that you are 
doing it, tell us how it’s done. Similarly, don’t simply state that you “learned a lot” about 
something; what, in fact, did you learn? 

• Ideally, an entry often goes beyond description of what you did to also discuss why things are 
done that way or other aspects of broader context that show you are asking questions of the 
people you’re working with.  Curiosity and intellectual engagement are what distinguish 
anthropologists.  This also provides raw materials you can include in your report. 

• And, very importantly, you can and should let me know how your internship is going, particularly 
if you start to feel frustrated with some aspect of the internship.  If it starts looking like I need to 
tactfully help you get a better experience from your supervisor, I can try to do that; or, if your 
supervisor has criticisms of you later, I’ll have evidence in the worklog of your actual efforts and 
a record of your understanding of problems as they arose. Alternatively, discuss issues with me 
privately. 



• I will comment on your updates every few weeks, but normally not every time. When I do, I’ll 
raise questions that occur to me while I’m reading, and you should try to address those topics in 
future updates.  There’s not really a need to respond immediately with answers.  One reason for 
the weekly submissions is to flesh out those knowledge areas while you are still in regular contact 
with your supervisor and other staff.  For example, if I ask you how the organization is funded, 
it’s a heck of a lot easier to get that information from your supervisor while you still see her every 
day.   

 

INTERNSHIP REPORT FORMAT 
Your report doesn’t have a set length, but it must thoroughly cover all of the following items in this order. 
 
a. A profile of the internship agency, including descriptions of:  
• The mission/purpose and goals of the organization  
• The organizational structure of the agency, including the qualifications of key professionals (if 
appropriate)  
• The programs and services offered by the agency  
• The organizations/populations typically served by the agency  
• A description of your position in the organization and a brief explanation of why you chose this agency 
and project  
 
b. A description of the internship project reflecting your goals, including descriptions of:  
• The issue/problem/project addressed by the internship  
• A brief background/literature review of the issue (at least three sources) 
• The methods used in the internship  
• The final product, including the use or application of the project  
 
c. A self-evaluation of the internship experience, including descriptions of:  
• Key competencies and skills you developed through the internship  
• Resources and contacts you developed for future use  
• How successful you were at completing the project described in your submitted internship goals 
• The impact the internship will have on your personal and professional development  
• Recommendations to future students, such as: What would you do differently? What were you glad that 
you did? 
 

IMPORTANT POLICY INFORMATION AND RESOURCES 
  • Disability statement: If you are a student with a disability who will require accommodation(s) to 
participate in this course, please contact me as soon as possible. You will be asked to provide 
documentation from the Office of Disability Services. Failure to contact me in a timely manner may delay 
your accommodations. 
 
  •Honor code statement: As members of a community dedicated to learning, inquiry, and creation, the 
students, faculty, and administration of our university live by the principles in the Honor Code, the Code 
of Student Conduct, and the student pledge to uphold the principles of honesty and responsibility at our 
university.  We Are Conscientious. We complete our work on time and make every effort to do it right. We 
come to class and meetings prepared and are willing to demonstrate it. We hold ourselves to doing what 
is required, embrace rigor, and shun mediocrity, special requests, and excuses.  We Are Respectful. We 
act civilly toward one another and we cooperate with each other. We will strive to create an environment 
in which people respect and listen to one another, speaking when appropriate, and permitting other 

https://www.txstate.edu/honorcodecouncil/Academic-Integrity.html
https://studenthandbook.txstate.edu/rules-and-policies.html
https://studenthandbook.txstate.edu/rules-and-policies.html


people to participate and express their views.  We Are Honest. We do our own work and are honest with 
one another in all matters. We understand how various acts of dishonesty, like plagiarizing, falsifying 
data, and giving or receiving assistance to which one is not entitled, conflict as much with academic 
achievement as with the values of honesty and integrity. 
 
  • Campus Health, Wellness, and Safety: Remember to review the 10 Guiding Principles for Health, 
Safety, and Wellness at Texas State. Perform a self-assessment each day before coming to campus. 
Review the Bobcat Pledge,  the shared responsibility to practice healthy behaviors and follow the health 
and safety guidelines, which shows respect for others and helps prevent the spread of COVID-19 on 
campus and in the surrounding community. Consult the Student Roadmap for more information on 
students’ return to campus. 
 
  • Statement on Civility and Compliance in the Classroom: Civility in the classroom is very important for 
the educational process, and it is everyone’s responsibility. If you have questions about appropriate 
behavior in a particular class, please address them with your instructor first. Disciplinary procedures may 
be implemented for refusing to follow an instructor’s directive, refusing to leave the classroom, not 
following the university’s requirement to wear a cloth face covering, not complying with social distancing 
or sneeze and cough etiquette, or refusing to implement other health and safety measures as required by 
the university. Additionally, the instructor, in consultation with the department chair/school director, may 
refer the student to the Office of the Dean of Students for further disciplinary review. Such reviews may 
result in consequences ranging from warnings to sanctions from the university. For more information 
regarding conduct in the classroom, please review the following policies at AA/PPS 02.03.02, Section 03: 
Courteous and Civil Learning Environment, and Code of Student Conduct, number II, Responsibilities of 
Students, Section 02.02: Conduct Prohibited. 
 
  • Mental health statement: Mental health issues can diminish academic performance and may affect 
students’ ability to participate in activities. The Counseling Center at Texas State provides free and 
confidential mental health services on both its San Marcos and Round Rock campuses. For additional 
information, visit the Counseling Center’s website or call 512.245.2208. Additional resources are 
available at mindsmatter.vpsa.txstate.edu. 
 
  • Sexual Misconduct Reporting (SB 212) statement: Effective January 2, 2020, state law (SB 212) 
requires all university employees, acting in the course and scope of employment, who witness or receive 
information concerning an incident of sexual misconduct involving an enrolled student or employee to 
report all relevant information known about the incident to the university's Title IX Coordinator or 
Deputy Title IX coordinator.  According to SB 212, employees who knowingly fail to report or 
knowingly file a false report shall be terminated in accordance with university policy and The Texas State 
University System Rules and Regulations. 
 
  • Emergency Management statement: In the event of an emergency, students, faculty, and staff should 
monitor the Safety and Emergency Communications web page. This page will be updated with the latest 
information available to the university, in addition to providing links to information concerning safety 
resources and emergency procedures. Faculty, staff, and students are encouraged to sign up for the 
TXState Alert system. 
 
  • Netiquette statement: Students and faculty are full partners in fostering a classroom environment which 
is conducive to learning. Our actions should promote respect for both one another and the traditions of 
collegiate learning. This includes synchronous online sessions such as those conducted in Zoom or MS 
Teams, among other venues.  
 

https://www.txstate.edu/coronavirus/road-map/health-and-safety-measures.html
https://www.txstate.edu/coronavirus/road-map/health-and-safety-measures.html
https://www.txstate.edu/coronavirus/road-map/self-assessment.html
https://www.txstate.edu/coronavirus/road-map/bobcat-pledge.html
https://www.txstate.edu/coronavirus/road-map/student-roadmap.html
https://policies.txstate.edu/division-policies/academic-affairs/02-03-02.html
https://studenthandbook.txstate.edu/rules-and-policies/code-of-student-conduct.html
http://www.counseling.txstate.edu/
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https://safety.txstate.edu/
https://www.police.txstate.edu/campus-safety/sign-up-for-txstate-alerts.html


Students are expected to dress and act appropriately and professionally for all video and synchronous 
sessions. This includes creating videos for classes and participating in real-time video conferences or 
exams. It is expected that the video be turned on and you be in a private setting. We will not host 
meetings while you are driving or not in a confidential environment to respect your privacy and ensure 
your safety. It is also recommended that you use headphones with a microphone to minimize audio 
interference. Reasonable exceptions to this policy will be made for students who do not have access to a 
computer, camera, headphones, or internet access.  
 
Texas State policy (AA/PPS 02.03.02) states that disruptive behaviors will not be tolerated in any type of 
learning environment. Examples of such behaviors include but are not limited to: making loud noises, 
speaking without recognition, making personal threats or insults, eating or drinking in classrooms, 
sleeping during class, using electronic equipment prohibited by the instructor or disrespectful of other 
students, using inappropriate or vulgar language, or taking other actions that others might find offensive, 
demeaning, or disrespectful.  
 
Any violations of this policy will be dealt with according to Texas State policy UPPS No. 07.10.05, 
Student Behavior Assessment Team.  
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